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FOREWORD . ■ 

• « 

"The increasing emphasiV on improving the daily -lives^ of 'persons -who are 




handicapped has resulted in many unique programs throughput the United States. 
** * ■ - ■' . ■ .. " 

dne of these programs- is at the Sioux- Vocational School in-Siou^ Fal Is, 5outh ' 

• • ■ ■ • . .• 

'C&ikota. ' The mission of the school is '"to provide prevbcational/vocatipnal , 

community living, and related .services for l^he mental ly and/or physically handi- 

capped which^will assist them along, the con.tinuum toward independence* in- 

employment and community >ivin.g." In order to. achieve this overall mission,* 



the school ppenates:- -.(l). an activity center^ for persoils who are^severely and 

profowndly tnentally retarded, (2) a work activity center, (3)'-a rehabilitation 

* * . ' ■ • 

woy^kshop whach also provides services in vocational evaluation and work adjust- 

ment, .(4) an- intermediate jcare facility, and-(5) afi indepehdent/romraunity living. 

program. .The goal of the independent/ comq[iunity living^pro^ram is to provid^e . 

cortwnunity li-ving services 'including evaluation, twai^ing, and support services 

. for the 'mentally and/or physically handf capped, in resjden.tial and community. ' 

settings. Which will Sissist them a-long thfe continuum towards independent" com^- 

• • ■ * • - 

niunity functioning. ' . ^ * * 

• " ' ■ . /■ ■ * 

The program and the assessment/training materials contained in. this pub-^ 

i 

ItOfition we^e developed by the Sioux ^VbcationaT School as one means of giving. 

objective mea'sCires. to the general concept X)f independent living skills. MDC's 
«•.•►>- « ' ^ 

P)irpo?e in publishing this program is -to provide ^ome practical ^information 
for rehabilitation* programs in independent living skills. - , . . ^ * 



Karl F. Botterbusch, Ph.D. 
Acrqtist, 1979 
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*: . The initial irt4eper;dent living training guide was written approximately 

_ fou^ yeacs-agoJiy-SiQiix Vocational School (SVS) staff work ing in .the resi-^ 
dential training centers, and included the areas, being" stressed in. traiO'OngTt 

*thdt tiflie* Originally, it was a ^ide for genera T program direction and was .. 

' not used as 'an individual evaluation and training tool . After using. it for 
about a' year and a half, the"Te§i(lfenfTaV tra.infng staff under the direction 
of jSVS programming special ist rewrote .the independent -living training guide 
to in'clude three levels of training: basic, intermeciiate, and^ctvanced. 
Rrpm 'this, time it was used ±roth as a'guide for general" program direction and 
as an individual evaluation^nd training tool . ■ ' . ^ . . 

The third rey.isioa, begun in April of 197a, and completed in June of 1978; 
was prepared by. residential training staff , and special education teachers under 
the, direct ion of the training/ program ming 'special ist.^ The ei ght, categories iti- 
TC 1 uded ^1 n tKe program aVe : personal TiygieTWT^gTgbnTi ny , housekaftpiTtg r 1 aundry/ 
clothing care, functional academics, personal /social skills, food preparation/ 
/evoking, mobility. ;and health/safefVi Thesis categories are based orr both ttie 
, previous training guide and on ithe arreas of coJiipetency identified as^being 
necessary for independent living. These. competency areas V/ere identi'ffed by^ 
staff including the follow-^p/ follow along staff working with and evaluating' 
th^ needs of clients who had successful ly completed the. independent living 
training program. . ■ ... ' ,* ■ 

' . ■ " ■ ■ • ■ '• ~ ' " 
The.Sioux Vocational School contains three residenttal leve];s; as the .. . 
client progresses" tOward^ind.ependence, he/she moves from level to level: 



1. Basic Living Center (BLC) : This |evel_Jjai«J+^s evaluation and. train- 
ing of':clients in a closely supervised settiTTgTn the following" areas: per- 
sonal hygiene/cfrooming, housekeeping/domestic skills,.\)asio clothing care and 
laundry skills, simple shoppihg.",skills, social interaction skiTls, pefsonaK.^ 
behavior management -Skills and recreation and leisure activities* 

.2. Intermediate Living Center (ILC) : This program level involves eval- ' 
. uating and training of clients .in a supfegyised* setting in the fiol lowing areas: 
personal hygiene/'grooming, housakeeping/dbme^A^c skills, laundry and clothing 
care skil Is, 'social interaction ski 11 S/i pereonaT behavior management skills, 
shopping skills, weekly budgeting skills, beginrdng* cooking *ski lis and recre- 
ation and leisure activities.^ Functional • acadenwc areas incltrding calculator ^ 
skills, time skills, money g^'ills, check writing \:ills and word rtognition 
are stresse^l according to individual client heeds. Major emphasi^ is placed 
on maintaifffng appfo'priiite hygiene, grooming, -laundry and; clothing care and 
Wusekeeping/domestic 'Skills independent of staff prompting -and/or supervision. 

^ 3. Advanced Li yitrg Center (ALC) ? Thi5 program involves evaluation and" 
training in a;"superv.ised - setting iri the following areas: hygiene/gropming and 
health skiU.Ss housekereping/domestic. skil Is, laundry anlt clothing care skills, 
mobility s'kil Is,*' shopping skills, cooking skills (planning menus, buying gro- 

-i»rtgs-)T-fflQftWyHwdge^ mon e y m anagement skills, 

personal/social, adjustment skills, and recreation and" leisure activities. Ma- 
jor emphasis in thi program ;is on preparing the client in skill -areas •needed 
to live in a semi^indepenjdent -pr independent living -situation. Therefore, 

. using a. bus. and taxi , cooking, .shopping for food and clothes, money«manage- 
ment arfd utilization of community resources/(e.g. , recreational, medical, and 
< " , ■ * ■ > ■ 



social) are .strressed. Independence flf'ora- supe revision arid acceptance pf-reipon- 
■ ' sibility are. primat^y goals." - . ^ • ■^ r 3 ,* 

- , * Al though t^e residential, training^centers are organized, into these three . 
l evels^ the independent 1 i virile valuatibn/train ing program does not assess • 
sHHs by -fTifee^ levels. ~ fmvfeWft~g5- ch of the e i^g ht ca tfe gor4^sr^ c o mpot ^ n ey— 
areas inc/lude skills liste'd e«ither in a •developmental sequence or froityleast 
to mostyifficult to attain. 'This allows for more flexibility in trainirjg and 
greater Opportunity to meet' cl ient' needs. * \. , 

J The Independent' Living Eveiluation.'ajid -Training Program is^used to initially 

evaluate an individual client during" h'is/her firs't 30 days of enrollment in a. 
.. residential training center. The client i*s pretested using the functional • ^ 
'» . ' academics p*:etests and the basic program qiljecklisjt (pages 6 to '18). When 

. necessary,, the task analyses are^ised in the initial evaluation process. From 
this evaluation the client's independent living skill strengths and neejds are ' 
• . ^ identified. This information is presented by the residential staff to th'e^ 
- — in t e>*di:se ii3linary toam ^—Pr Ktrity ind eftettden t/livj xi g tr ai ni n g g oa 1s : and ob- 

• jectiv^es are determined and included-tn the client's individual ^ program plan. - 
'The task'analyses are used as guides for skill trainihg'and to record progress 
. ■ toward mastery of skills. • _ , ^ . ^ . - 

/ The client's progress is recorded quarterly on the bgsic program check- 
list*. New goal-s and obaectivbs are determipedr by the interdiscipl-inary team 
: and tr]e cliervt's indivtdual program plan is updated. The^clieht/s total train- 
ing program is reviewed annually at whfch timev the Independent Living Evaluation 
and Training- Program is c6mpletely reviewed and :the client reevaluated. . 

*Ihe program is also-used in: evaluati-ng; the independent living skills, 
especially funcp'onal ^icadenifcs', of ;cl ient's not. in^aKresidential trai ni ng cen- 
ter when the inclividda,! program jilan necessitat't^s-. The evaluation is completed 
by the special 'educ9ti<>n j;eacher who will provide The training necessary to 
/ . .a^ccprnpTish- i_ientif ted qoa1s and objectives. , • ^ » 

The Apartment Living Criteria/is cpmpleted wh^n the client progresses into 
the final advanced stages of training. Training objectives focus on the 
are»(s) checked ;!No." This form is completed as needed in owder to closely 
monitor, progress and readiness, for fnovemeot into an independent living seating. 
This information is 'important to the toflbw-up/ follow along sgpcialist as he/ 
she is respoVisible for providing and/or ^slsisting clipnts in gettii\^ services 
needed when they move into .independent living situations. 



§10UX VOCATION^ SCHOOL X. i 

INDEPENDENT aV\ING EVAiUAT I ON/TRAINING PRpGRAM 

. ' . \ . •■: ' •' ' ' • , 

- . \- . ■ 

The PURPOSE of 1:|iis evaluatioii/training program is threefolii: 



1. Thfe program and the accompanying >fuQctional academic pretests will be .used 
t6 evaluate, during the client's rVst 30 days in the program, the Client's 
strengths and\needs in indepeindent living skills. 

2. rt and the actompanytng pretests arid task analyse^ will serve as a guide 
for individual \ciienl! programniing and training in independent living skills 
during attendance rft SVS. ... * . 

V • • 

3. It and the accompanying pretests and task analyses ' will serve as a basis of 
• ree valuation to determijie and dociJment client's progress on a regular or 

' schedul^ basis. ' . . 



The METHOD fpr evaluation and training includes: ' . . 

1. The client will be evaluated during 'the first 30 days i^ the program on all" 
sections. The client's rtame will be written on each "page. Each section 
will be dated When it is evaluated. Pretests wi IV be. used for functioned 
academic sections (those that Ve marked with a **). ^ ' c , 



2. The residential instructor or program manager wi.H administer th^ evaluation 
and then present the results at the client's 30 day evaluation staffing. 

3. The following/definitions will be used to rate client perf(^nTiance/response . 
to each item.* - • 

- .. .. > ■ . . 

' . I-Cli.ent perfprms/responds incjependently without reminders or as-sis- 
tance. 

M-Client performs/responds when given a reminder to begtn or remember 
the task/activity or requires checking by st^ff to see that it is 
done, i'.e., "Hav'e you done your la'undry this week?" "What do you 

* ha.ve to do before ^ou go to the bank?" Occasional check of personal 

• hygiene/gr^ingt* >/ - 

S-Client performs/responds only then given a verbaT cue or prompt, a : 
demonstration, or physical cue or-'MOmpt to begin, dg, and/or com-. 
' \ plete the'task or activity, i.e.,j4j: is time to do your laundry. 
^ ' Get your clothes basket. Go to/tfie laundry room." Demonstration 
:■ means staff showing client how to do it. - Physical cue or prompt 
'meanvactual physical assistance from staff to-begin and/or com- 
plete task. ' , , V 

, UNABLE TO DO-Client does not perform or rfespond-even with continued 

• . verbal ^nd^^hysical assistafnce; . / 



♦Only "I" and^'M" ratings are used on the task -analyses. 



The client*s\ progiram/progress will be reviewed as nefided and. documented re- 
sults presented by ifesidenti^l .ihstructor or program manager at the client's 
quarterly staff ifig.i » . * * * ' • ' ■ \ 

■ * \ ' / ■ . ■■ • 

Any conments pertinent} to evaluation and training should be Vecorded oh the 

finals page(s) of this^program. The dale and staff signature must appear 

for eachTentry; The client 's-name and-?fehe page numbejr are to be on each 

page- y ■ . I ■ ' * . 

When .a client moves 'to another level of the 'Indepencfent Living Training 
Program (e.g, , from BLC to ILC) a nef ISUMMARY^E^J will be begun. ' • 

All items in- tbe program which are followed by a^inf^lfe {.*) are 'TasJc Ana- - 
l^ed. The task analysis will be us^d with each iYidivi'dual client whenever 
necessary to evaTuate^the individual's skills and as a Juide for training. 

All items in the program which are followed by a double (.**) have accompany- 
ing protests. The pretests will be used with each" individual client 
whenever necessary, to pretest his/her abilities, ihey can also be used as 
guides for tra'ining. ^ - ♦ • 



SIOUX VOCATIONAL SCHOOL 

JNDERENDENT LIVING EVALUATION/TRAINING iPROGRAf^ 
SUMMARY SHE€T - . 



CLIENT ' ■ • . . 


. CASE MANAGER ' 


./ - PLACEMENT 


ENTRY DATE 


•/EVALUATION PERIOD ^ «. TO 


«STAFF EVALUATING * 


« 


/ . . .■ • * 
** - ' ■ 1 


, \ SECTIONS EVALUATED . 


■5 

; ■ , ^ — 1—-—' 


• ■ •* * * 




• • • 


^ • • • , 


t 


STRENGTHS 


: NEEDS - . 






r 




■ » ' - 

\ 


> 


"■' ■ r- : — ^^—^ ■ — -v^f — ~ 

^ • : 


. ^ — 

* * ■ * • 
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* • . ' • . . * -NAME . 

SIOUX' VOCATIONAL SCHOOL . ' ' 

INDEPENDENT LIVING EVALUATION/TRAINING PROGRAM 



DATE 



PERSONAL HYGJENEVgROOMING . ' " 


I 


M 




UlMMoLt 

TO DO 


... • . ■ ■ ■ ^ 
!• iuentiTies sinK, DatntutjiTSirow&r — 






• 




• c. identiTies/ turns on coicr taucet in sinK,- 

bath tub, shower * • " - " 









■ ■- 


. oa laen ti t I es/xurns on not Taucet in sinK, 

DdunHUD, ^noWer 










4. be lects/rejiLHatcs water teniperauure in^ ^ 
s 1 nK » Da tn tUD 9 snower^ 


• 


• 




1. f 


0» WaS.McS TaCG — H ^ 










D* wdsnes nanus'^ ^ # * , 








' ■* 

r- »■ 


/ . . !>nowers/ Datnes . ^ ^ * 

a* Was.nes nai r ^ • 








• -/ 


D. Wdsnes Duuy * • „ . 










8. Uies deodorant 








- — — — 


y. unes nair wiui towei or, use,§ -nair oryQr 










10. Cbmbs/brushes hair* , 




• 






ii. Drusnes teetn . ( 










12. ShaVes using straightedge ra^w* 




o 






1J» bnavGS using eiecLnc jrazor^ 










1^4^ iy| eans/ c i 1 ps T 1 ngernai 1 s ana voendiis - 








> 


1D» use^ LOMet/unnai wnen necessary ana 
appropnateiy wnen in. nvin^ unit , 


• 




f 




lb. Uses toi let/urina 1 when necessary ano 

appropriately when in public - ' 










1/. (rejnaie; Handles tennmne nygiene.. ^ 
a. app n es/ui spQses paa or tampon 










D. cnanges/jSoaks^ stamea cicrtmng. 


: — »^ — ^ 








lc5» Uses K leenex/^nanakercrneT 










ly. wears^ clean ci/Otnes ana underwear 










20. Wears clothes .appropriate' for work 








^_ 


ci. wears ciotnes appropriate lor ibociai . 
• " functions (church, movies, dances) " 


*• 








22. ilea-rs clothe? appropriate for seas oVi 










23., wears be;U when "needed , . ' 






— k. 




24. luttons/tucks in shirt • ^ 






* ' — , — . 




25f Wears shoes that are tied*/buckled " 










25. ^Wears clothes that fit. and are in good f 
repair ' . 











V , . NAME_ 

6I0UX VOCATIONAL SCHdSt ' * 

INDEPENDENT LIVING EVALUATION/TRAFNING PROGRAM 



HOUSEKEEPING 



UNABLE 
TO DO -/> 



1. Makei bed* 



2. Dusts furniture* 



. 3. Vacuums floor* 

4. Cleans mirrors^/windows 

5. Dry , mops*/ sweeps f 1opr 

6 . V/et mops f 1 dor* 



7. Cleans "bathroom* 



8. 



Washes dishes* 
'a. Uses sink 



b. U^es dishwasher 



9. Dries dishes > .. ' 

10. Stores di.shes/pansAutensils in 
V proper place 4 ' _ : 

11. ' CVgans -cotift-t-er/txtb^I^-- 



12^ Disposes of garbage in ggrba^d 
• > di sposal or garbage. container 



13v Cleans oven* and .top of stove* '.. 
14. Defrosts /cleans refrigerator* ' 



15. , Keeps drainer in.sink/garbage-v 

disposal ■ . 

16 1 Sets table* • 



-r 



1 AUNDRY/CL0THIN6 CAR^ 



m: 



UNABLE 
TO 00 . 



1. Puts dirty clothes in laundry bag 
or basket da ily 



2.' Sorts clotheTl light/white, dajrk/ 

colored) 



3. Uses regular washer* 

4. Us.es coin operated washer* an(j soap 
dispenser* 



■ 5. -Uses regular dryer. > 

6. Uses coin operated dryer* ' V. 

7. Washes clothes by hand when neecj^ 

8. Folds/hangs clothes* 

9. Maintains orderly shelves, clothes 



rod, floor in closet 



10. Maintains-brd€.rly drawers. ■ ^ 

11., Mgnds clDthes .(buttons, -hems, seams) 
12. Packs suitcase* 



JT. Uses dry cleaners when needed 



DATE ^ 
i 



». • ■ .» 



^ . . . . NAME 

SIOUX VOCATIONAL StHOQL /* ' • " 

INDEPENDENT 'LIVING EVALtJATiON/TRAINiNG' PROGRAM' 



9 



FUNCTIONAL ACADEMICS . 
-TIME- , . 



.1. Distinguishes^ ynitsf of tinTe: 
day/night . V. ^ ^ 

■ ^^'s.tlnguisheS'^a.C/p.m.** ; /: - ' 
^3". Idehtifie's importarit t^Tiftes of Vdrk/ ■ 
~ livjng\day:^ • , . ' • 

.• * . names/idgntifigs^ activity '' ■ . 

• • names/ identifies. time" ' ^ 

V 4^ Distioguishei w6rj<days/nort -wbrkdaVs 
* TaiVo .^^^;B,r^- k.. u^.L " - J 1 ■ iL - ^ — 



■ 5w TelTs^titne-by^iour and V hour* *" 
6." Sets /uses alam clock** . 



7. V Arrives on time: * meals, work « ^ 
^ appointments ^ \ 
'8., Identifies date: jday, month, year*'* 
9. Identifies nurober of days in week 



10. Uses calendar** . . 

Estimates amdunt of time to do task: *' 
cleaning . " : . \) . ^ 



shopping 



M 



UDIABLE 
TO DO 



T0 • 



41 



leisure activity 
shower/bath 
walk to mall ~ 



X 



DATE 

f 


T ^ : 

NUMBERS . . 

■ _ » • ^ • ■ . 


•I 


' M 


.t 

s . . 


UNABLE 


1 

< 


* .4. 

1. Recognizes numerals:** 0 to la/"" 
^ ■ above 1(2 x- ■* 


" — ' — — 






k 


2* Copies numerals:** 0 to 12 # . 


— — « : — 








above 12 V 










3. Counts objects:** 0 to 12 






— ^ 




above 12 ^ , 










4. Uses calculator to add,, subtract, a 
multiply, divide*'* 










5. Uses measuring cups and spoons-^ 
. 6. ' Uses a ruler and tape measure** Snd* 






, * 


V 
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■ NAME 

- SldUX VOCATIONAL SCHOOL •? ' 

■ INDEPENDENT IIVING E V ALU AT I ON/ T RA I N I NG^ ROG RAM. 



FUNCTIONAL ACADEMICS (COIjTlNUED) 
WRITING ^ ' 



UNABLE 
TO .D(f .. 



* .% 



1.; Wrilesycopies full name -in 
. manuscript or cunsivfe** 



. .2. , Writ^^/copjes: a/ Addness.** 



h. Social Security number 



** 



c. Telephone number** • 



d. Date .of birth** 



3. Writes/copies sentences/letters** 



4. Addresses envelope 



5. / Mails letteifj r 

6. . F,ins out job applicOTTon 



DATE 



MONEY , 



• 1 = 



'Giv^s correct coin ^mounts for 
f i ve' cents • 



t.ftn r.RPtrS 



'fifteen cents 



twenty five cents 



fifty cents 



2.. Uses coins/cpin combinations fqr: 
a.- food it break time* 



• b. pop 'machine* 

c. cigarette machine* 



,d. • cipthes washer + 



g. clothes dryer + 



f. soap dispenser + 



q. pay telephone 



h. pc^y toilet 

i. sanitary 'napkin machine 



j. bill changer' machine 



3. Identifies/gi-ves corif'ect bill (5 ) 
for: one dollar 



•five dollars 



ten dollars 



4 . Us^s concept of mor e than/less than 



M 



UNABLE 



+: Task analyses, given' on tpages 45 a^fd 47. 



.i 



^ 14 



SIOUX VOCATIONAL SCjjaOL 



NAME 



- DATE 


t >■ . — — ^ — ■ , ■ r . . — w ■ — ■ . — 

. FjJNGT I ON AL ACADEMICS " . ;. " 
MONEY (CONTINUED) : , ' 


I 

- • . 




V 

s • 


UNABLE 
TO DO 

■ 


* 

* 


'5. Estimates cost of pupchase^* 


4 








■6.- .Uses checkbook* ■ t ' * - • " 










7. Carries own monej^/Performs cash . . . 
transaction/Watts for change if \ ' ./ • 
necessary**' • . * X, 








* 

• * 


8. Writes/follows weekly budget* . 






f 




-9. Writes/follows monthly budget* . 










10 i Pays bills when due* v 










11. Deals effectively with -impulse to buy* 











4 ^ 



DATE 


^ — ; . , ^- — . 

reading's" ' \ ' • ■ 


I 


M 


S 


u 

UNABLE. 


i 


• 

1. .Reads 'own name** 






• 


.1 


2. Reads impo:rtant signs/functional\ 
• words** , 




• 




« 


3. Reads food words for menu/grocery 
list and on packages and cans** 












4. Rea'dS letters** " 










5. J?eads' books * . .. . i ' ' 










6. ^ Reads newspaper: 

a. locates want ads . - ' . 


— 








b. uses want ads to find apartitient 










.c, uses want ads to find job . ' 








— J— » 



DATE' 


SHOPPING ' . 


• i 


M 


S. 


UNABLE 


ft 


1. Groceries: a. . writes menu* ' 


> 








' b. writes grocery list* 










^ ^ c. buys groceries* 








• 


. 2. Buys clothes, shoes/boots 










3. Buys personal. items* 








4 



'NAME . 

SIOUX VaCATIONAL SCHOOL • v T 
INDEPENOENT LIVING EVALU AT I-QN/TRA IN ING. PROGRAM 



* 

*. DATE 

• 


PERSONAL/SOCIAL SKILLS * • " ' 

* • ■ ■ 

COMMUNIGATipN/PERSONAL ADJUSTMENT/ SOCIAL * . . 
• ADJUSTMEi^/LEISURE'TIME * ' 


I 


M 




UNABLE 
TO OO ' 

■ ■ /■ 

! • - 


• • 

* 

♦ 

o 

• 


' 1.. Carries identification 1 1. D.) ' 


• 




** 




2; R^Sfxonds when spoken to , ' 


4 ^ 




' i 




3.' ; Conimufricates basic need?: verbally, , . ' 
nonv'erbally \ ^ . . 






« 


; 

/ . ■ 
A— « 


4. Conmunlcates full naitie; I verb^iljy, , 
^ using I. D; ^ written . 






> 


. l'" '' 


5. Communicates address, jahone number: ' . 
yerball^, using Written 




; \ 






6. ; Communicates prace of work: verbally, 
using^f/D., written . - 




ft 


» « 




7. Uses others' names when .interacting 


<> 








8. Uses pliaase, thank you, etc. V*' 










9. Expresses anger in acceptable manner 










10. . Expresses feaf^ in acceptable. mariner , 










LI. Expresses affection in acceptable* 
manner: same sex, opposite sex v .U"-'- 










12. Expresses dislike in acceptable' manner * 










13. Applogizes * ' 










14. Initiates interactions with: 










ft 

> 

\ 


a. . staff. . , . . 


» ■ 








b* peers * . 




"ft — " 







c. visitors ' 






^ - — , 




d. sales oersons/wai tresses 










15. Converses- with: a* staff • 






J" 




' ^ b. oeers . ' 










\ ' c. visitors 










16. Refrains from tal kino to stranaers 
unless necessarv 










17. Uses teleohdlrre* * 








— t ^ 


18. Answers door in accebtabT^ manner* 










19. ' Practices acceptable manners in/at: 
a. - restaurant 










k theater/spectator event 










c. party /dance . , 










' ■ d. church / -v^ 








ft 


e. doctor > * 


V 








f . dentist . ' ^ 











■V 



ERIC 
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, . ;v 

■ .DATE 



"^m VOCATIONAL 3CH00L 
INDEPENDENT LIVING 



EVALUATION/.TRi|\ 



NAME _ 
1NIN6 PROGRAM 



PERSONAL/SOCIAL (CONTINUED)' 



20. Practices acceptable manners as: 
• d^'. 'customer ■_ 



tf;. • gfuest 



, ■ c\ /host . . 

21/ RefusBS' rides fyom strangers 



?2-. 



Demonstrates ^ qomplyiing att>tucle: 
a.. foLlows d.irjsctions "from staff. 
b*. follows activity =S"cheduTe ^ 



^ - c. '' performs duties 

dL works, on training 'objecti ves 



23. 



Demonstrates trtistworthiness: 
a. conduct can be ty^usted in un 
- supervi;&e"d si tuations- , 



.c 



b. " tells the truth 

c, takes responsibility for persohal, 
aGtions -and decfsions- 



24. 



:asks paihuission to use others s 
pdssessions/tbings ' . 
Accepts/adjusts to situations that 
are c'ontrary to own will or dgsire 



g5 ,. ■ flbi dfts .i>v..jnrQjm. deci s iflflS 

T 



•M 



s. . 



JNABLE 
TO DO ' 



26. Acceptisyagjusts to staff changes 



Accents /atjtists to novel situations; 
visitors, schedule change 



28. Uses acceptable table inanners* 



29. Engages i^fl a .passive activity: TV, 
radio, stereo, movie- 



30. Engages in solitary game 

31. Engages in games with others^ 



32. Engages In hobby/ craft activity 



33. Engages in active socializations with 
friend^il^amily, groups^ parties, 
^members^of opposite sex, social iclubs 



7 



34. Votes 



12 



NAME 



. SIOUXrVOCATIONAL SCHQOL , . . / • - x 
\ mdMEiJDE^Mrfl/ING IVALUi^TION/JRAINING PROGRAM . ♦ 


« 

DATE: 


:■ . ■ 0 

FOOD PREPARATION/COOKING . s ' 


> 

' I 


M . 


S ' 


UNABLE 
TO. DO 


* 

• 

♦ 

i %' ♦ 

* • 

V • 
** 


— ' ^ ^ ■ — — ^ 

^ X, Identifies kitchen utensil s/cookware: 

table knife^ spoon, fork, can. opener ^ . . / 
turner/spatula, sharp knife, meas^uring " 
cup/spoon-s, , scrapper, soup ladle, pot . 
holder/mit, hot pad, napkin,' cheese . 
• sTicer, fry pari, saucepan, broiOer pan^ s • 
V- cakQ pan, pizza paw, cookie ^heet,* / . 
/ ^ % toaster 


• 


• 

1 






• 2.^ Identifies disrtes: ^ • ' V 

. "pi *te, cup,- cereal bowl, soup bowl, 
mixiJig bowl , glass, cup, saucer, 
• salt/pepper shaker, sugar bowl; - 
. * platter . • 






<• 

« 


* 

• 


3. Jdentifies appliances, etc* . . 
. ■ if ■' ■ 
stove, oven, refrigerator, .dishwasher, 

. cupboatrd, table, chair, sink, freezejr 




■ • 






4. Sets tabVe ' ^ ' 


* 1 








* 5. Identifies riteats * ^ " " 






^ ■ 




6, identifies canned goods - ^ 








\ 


71 Identifies fresh vecietables/fruits 










% 

•* 

< 

• ■ « 


8. Identifies beverages C 










9. Identifies frozen foods « > 




$ 






lOi Operates stove* . . ' 










11. Makes cold br^akfas u-* V^®^^^^ > toast,* 

drink ^ ^'^w^' ^ ' * s" 










12i Makes cold lundi: salldwich., drink,. * 
' co^^d vegetable/Trili t' . , 


A. ^ 
■ 1- ..1. ■ , 




- 


\ 


13. Heats canned fpod:, sou[3*. lasagna, ' • - 
chili , spaghetti * " , ' , . 


f " 


1 

- . '■ - ■■ 1 






14. • Makes TV dinners, pot pies frozen. ' ' \ \ . 
pizza / ' 


1- 








15. Washes/peels vegetables and fruits, ^ . - 










16. Makes/pours beverages: cold • ' v . 




3.1 — 


^ 




hot 








T 4 * 


17. Prepares boxed items: pudtfiog, ,^ - * 
jello, macaroni and cheese, hamburger / 
helper, frozen vegetables ' ' - " ' 




# 


f 




18. Prepares eggs: scrambled, boi^'^d, . " • 
fried, omelets, egg salad ' • • 










19. Prepares fresh vegetables (cooked) . . ' 






\ 




20. Prepares meats in equal portiorrs:, 
' broil, bake, fry, boil > 








A 
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NAME 



SIOUX va)CATIONAU SCHOOL 



QATE 


, ^_ , 

'.FOOD PREPARATION/COOKING (CONTINUED) _ • — • 




M ■ 


S 


UNABLE 
T(kDO 


• 


• - ' ... . . 
•21. Stores food appropriately is: . ^ 
freezer,* refrlqerator, cup1)oaT*ilv- * ' " 


- 


* 


L 




22.'^ Ciwers/dates leftovers „ .* . * 




- 






23. Dishes/takes equal portions OLf food 








« 


24.' Uses hot pad or other object to protect 
counter top, table, etc* . 


• 


t 


• 




25. Uses pot holdeir/mit 


'A 








26. Reads/follows recipe- 










27.. . Prepares, balanced, tneal :* ■ , 
follows menu (written or on chart) 




* 






'without, menu 











DATE 



/ 



MOBILITY 



1. Walks ' 

2. Rides bicycle* 



3. Rides city bus? 

4. Uses taxi* 



5. Rides bus to another city* 

6., Gets to nearest; a. grocery store 

1 



aundromat 



c. bus stop 



d.' shopping mall 



e. church 



f. doctor/ dentist office 



q. parental home 



h. friend's home 



7. Identifies/reads street signs* 

8. Identifies/reads house numbers* 



9. Identifies appropriate places to go 
if lost: gas station,, business place, 
home of another • 



"I 



M 



UNABLE 
TO 00 
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DATE 



. ' ^ • . • NAME _ 

SIOUX VOCATIONAL SCHOOL 

•iNDEPErtD^NT LIVING EVALUATION/TRAINING J^ROGRAM- 



HEALTH/SAFETY 



1. Treats simple heaVth problems;** 
' ^a. . cuts/s crapes ' 



b. sTivers 



c. upse't stomach: 



d. cold 



• e. athlete's foot y . 
2/ Contaqts 'another for heaUh^problene. 
' more d1 f f i cu] t to hand! e : *,* • \. \ C- 
a. fever ' ' ^ • ' " " 



b. diarrhea 



c. burh 



9 - 



d. fainting spell 



e. seizure 



f. eye problems 



g. • poisoning/overdose' 



h. animal bite 



3 . Has> yearly phys i cal 



4. Has yearly, dental check 



5. Takes aspirin if needed"^ 



6. Takes medication . 



7. Refills prescription 



a . Rap oj ets/handlpg .gpiyn^A s; 
tele 



3k 
10. 



Uses 
Buys si 



11. 



Buy 



m£ 



phon0 
le heJi 



to call in. sick- 



1th supplier 



es appointments: doctor 



dentist 



eye doctor 



1^: ' Recognizes importance of not com- 
bining alcohol and medication 



13. Has basic understanding of human 
sexuality/sex education 



14. 



Follows fire drill instructions 



Follows other disaster instructions 



I- 



UNABLE 
TO DO- 



V. 




%: 



15 



20 



EVALUATION/TRAlPlING COMMEn/s 



- DATE 



1 • •■ 




Page 



NAME 





/ , ■ t_J ■ — ' .—^ • 

■ .. , g = ■ ^ 




* * ■ 1 . « < 

' . » ' . ' * » 










* 






« 








■ '• • . ■ -V 

i ■ : .•_ 1^ ^ : ■ ^^M" 




■ ■ * V. ■ ^ 








- : — — ^ : '-^ : ' ^ — ■ 




■ — — — . -, _ . ,. .-" . . ■ ■ ■ 


* 


— .., . . : — — — ^ ■■ 1 ' ' ' ~ 








^ — \ ^ — — 












- . — ^ ^ > 








: 2 ■ - = — — — — : 1 » " 




* * ' . ' * *»- 












:j ' \ - ^ 




^=5- . ■ • — ^ [ ^ ^ 

•4 



ERIC 



16 , 



21 



1: 



CLIENT 
DATE * 



EVALUATOR 



> 



APARTMENT ilVING CRITERIA 

1. Personal Hygiene * . . . ' . 

Is acceptable to general public/- •. • 

2. "Health • " . 
Treats simple health problems^ 
Self-admirtisters medication. ^ 

. Knows whom ta contact when medical/d^taV assistance is required. 

3. .Housekeeping . , ' • ' . - 
Maintains apartn^nt in state acceptable to landlord. ° 

.4. Finances ' • ' ^ . • 

Manages income. ' / 

Performs cash transactions. 
- — —P er f o n te" b - dnki n g :- sk i lls t o in c l ude balancin g - c ho ckljo o k^ ■ 

Pays bills when due. * . 

Deiais. effectively with door-to-door salesmen, etc. 

5* Meals * >^ . . « , ' ^ 



Prepares.. well balanced meaV at least orvce per day. 
Practices kitcljen safety & sanitation. , 
' * Purchased appropriate groceries as needed. 

6. laundry/Clothing Care ,» 
Purchases appropriate clothing when needed. 
Dresses appnppriately for -situation, weather, et^., 
Performs laundry skills. . , ^ » 

7. Time . ' . . ' 
ifeets appointments promptly. - , 

/ . Prioritizes time (work, living, social ). 



ERIC 
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^2 



\' - . . • ■ < . • 
,« . . . f ^ • ' . 



■ '1 



8. Social 



'Uses phone appropri ate V to include enfev^ancy situations.- 
Locates generic services, resjai^rces. " ' '4 "^^m^ 
^ Identifies.,oeeds_, ^ants tp salesclerks. 
Can utilise leisure. time constructively.- 
Exhibits acceptabje behavior in' publi'q. 
• ^ Maniiges interpersonal relations. ,v ^ • 
' Manages sexual behavior. . * ' 

9. Mobility ' " . ' V 

Uses public transportation adequately. ' 

Practices bicycle safety if applicable. 

• ' • ■ J ■ 

Comments: ■■ I 




r. 



f 

5" 



•1/ 



YES 



NO 



i 



v\i 



"YES^' is to be checked only\if the client can perform the skill with total indepen- 
vdence. 



18 



ERIC 



TASK ANALYSIS- - 1 ' 

PERSONAL HYGIENE/GROOMING -.Item #5 - Washes Face - 

I= ln^pendeht - 'No reminders or assistance 
M=Monitorgd Reminders iand checking needed 



TASK STEPS 



'l. 'Puts th§r plug in .the washbasin 



2. Fills tHe washbasin with warm water. Turns on the. 
sold water faucet first, th'en hot water faucet,* 
then adjusts to warm. . 



-= — r 



•7 , 



^ Wets face and washcloth 



4. Rubs ..soap on wasJifcloth and returns Soap to soKp- 
dish or container ^ 



♦ 5. Places washcloth in one hand and washes face 

including all areas ^ 

. : : i — JU 



6. Rinses washc.loth free of soap 



7. Rinses face,. with washc,loth 



8. Rinses washcloth and wrings out washcloth ' 



9. Pulls plug to drain sink 



40^ — DrioG fac e with t o wfll 



li. Hangs towel and washcloth on towel rack 



COMMENTS: 



Client : Training Dai?es ■ " ^ to 



TASK ANALYSIS -I (Continued) 
PERSONAL HYSIENE/43ROOMING - Item #6 - Washes Hands 



1= Independent - No reminders or ass-i stance • " 
M^ Monitored - Reminde^^? ana checking needed 

•TASK STEPS 




M. 



1 . CI OSes \the drai n of thefwasflliasi 



2^ Tjurns on water, ^old water fi rst ,'N:hen hot 
adjusts to pe't warm water 

5 ■ — ' U- ' ' - ' — iiv. ■ 



3. , Fins the wasl*'b9,«in half.fun; 




\ 1 



*4. Turns off fSuclts, hot first 



5. Wets both^nds, picks up the soap ai^cl As j 
soap back and 'forth between hands until/ ^ | 
lathered " , \ • ^ - 



6, 'Returns soap "to' soap dish 



^er , 



7. I^ubs hands toge 



8. Rinses* hands "in water removing soap # 



■I 



* 9. Opens the drain stopper 



10. ■ Rinses sink wtth water 



Tf 



■J 



U. Dries hands with towel 



12. Hangs tow^l on towel rack; 




Client 



Trainer^s) 



JASK ANALYSIS -.l (ContinuedO * - ^ 

PERSONAL HYGIENE/GROOMING -\IteDi #ja - Showers /^athes- - "Washes Hair 

'">*•.' ■ ^ 
1= Independent - No remitiders^br assistance . 

M=Monitored * - Reminders' ojj' checking. needecL . ^ 



s COMMENTS: 




1. .Locates and^akes necessary iteiiis to sink. or shower 






2. Rolls up sVeeves;, etc>, or prepares- for shower ^ . • 

1^ ■. — 1- — ^-r:^ -'fa ' ^ '.o, ' '—^ 






3. PdUrs shampoo into cap -* . .. ^ . " , * , • , 

- — ^ — ; — •: — • ■ ■• 


• 


' -\ ' 


4. Selects wateY temperature-* • 






5> W6ts hai r thoroucfhly 


> 




^ ■ . - — — — 

o# Mppi ^5 snaiTipou tu nair ^ 1* J ^ * ». 

- ' _" - ' ' - ' ' * ■ * . — 




V 


* 

7. Massages scalp t(5 lather- shampoo 


* 


» 


8. Rinses :hair thoroughly „ , ;. " 


-1 




. . — — . ■ . ' r — — — '■ ^ — ': : ■" H'' . " 

9. Repeats steps 3^ 6, 7, and 8 if necessary 






10. turns water off or finishes .shoWfer : " * * / 






11. . Towel dries *hair or ivraps head wi tR. towel 

-* * • * ^ • • 

5 ^ , ^ ; n '.' -■ : 







7 



I 



Glierit 



r 



Trainer(s) 



Training Dates. 



to 



21v6o 



TASK ANALYSIS - 1 (Continued) 

PERSONAL HYGIENE/GROOMIt^G - Item #7b - Washes Body 

I? Independent - No reminders or assistance ; 
M=Monitored - Reminders and checking needed 



■ ■ ■ ' ^' ■ "J- " p ■ - ■ • 

1. ^ 'Puts soap and washcloth inside shower and towel- 
within easy reach 




i 


2. Gets into shower closing shower door .or'eurta,in 






3. Turns on water, cold first - then hot, adjusts ^ 

to 92^ Wann WdLer - 


1 




4. /•Wets GHtire Doay» ^ ^ 

,, , ■ ■ ' • : 






D*. W6tS WaSnCiOtn anu rUDS SOap^unto trie wabnciui^n * 

rinses cloth and repeats- thfs as necessary while 
washing body r . & 


• ♦ 

- 


— 


6. Uses washcloth on face' 






7, Us^s washcloth on ear's '****-!L^ 


«- 


i 


8. Uses washcloth or neck . 

- : : — u-^ — ■ i • ' . = ■ 






9. Uses washcloth on shoulders • . . 

>• 




- 


10. Uses washcloth on arms 






Hi Uses washcloth on underarms 

• 1- : . .. • ' — t-^^ : : — ' 






12. Uses washcloxh on chest , - 






; ■ • • \ ■ 1- ■■ ■ ^ 

13 • Uses washcloth on stomacn V . . 






^ [ — : : ^' 

1^.^ *uses vasnciotn on upper oacK <« . ^ 






15. Uses washcloth on lower, back 




* 


16. Uses washclQth on pUbic area ; 






17. Uses washcloth oh buttocks ; , , • * 




^. 


18. Uses washclotf) on legs ' . 


1 




. » ■ 

19. Uses washcloth on toes. 






: . — . — ■ ■ — - 

20. Rinses soap out of washcloth and rinses soap 
from entire body . 






21. Turns off hot/cold faucets if showering, or 
drains tub & rinses it 






— • 



22 
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PERSONAL HYGIENE/GROOMING - Item #7b" - Washes Body (Continued) * 



22. Dries entire bbdy thoroughly with towel \ ^ ^ 






23. Hangs up towel •& washcloth ' ' . 







COMMENTS: 



9 I 



V e 



Client 



Trainer(s.) 



Training Dates 



to 



ERIC . 
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TASK ANALYSIS - 1 (Continued) . . 

PERSONAL HYGIENE/GROOMING - Item #10 - Combs/ Brus lies Hair 

il= Independent - No reminders or assistance' , 
rt^Mpnitored - Reminders and checl^ing needed 



TASK STEPS 



1. Locates and pick^ up comb/brush 



2.. Looks In mirror and parts hair, if necessary 



3. Combs/brush6s left.sid^of hair 



4. Combs/brushes ba6k of hair 



5. Combs /brushes right side of haiir 



i 



6. Combs/brusKes front/bangs of hair 



'7. Puts away ,com^/tirush 



COMMENTS: 



s 




Client 



Training Dates 



to 



Trainer(s) 
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TASK ANALYSIS - 1 (Continued) 

PERSONAL HYGIENE/GROOMING - Item #11 - Brushes Teeth 

1= Independent - No reminders or assistance 
M^Monitored * Reminders and checking needed 



TASK STEPS 




I 


M 


« 1. 


Locates and takes toothbrush, toothpaste to sink 








2. 


Fills glass with water * 


f 

* 


• 




3. 


Picks, up an8 wets toothbrush , ^ • - 









4.' 

V 


Removes toothpaste cap and applies toothpaste to . 

tOOtrlDrUSn ^ . 


^ _ 








Kepi aces, cap on tootnpaste 

• ♦ ' •■ . * 


< 






• 


Brushes outside surraces or teetn 


# 


< 




7. 


Brushes biting suptaces ot teetn 








8. 


^ — ^ — ^ '. — ^-t ' 

Brushfes irtside surfSices of teeth 






- 


9. 


—f ^ ■ : ..■ *r ^ — 

Expels toothpaste from. mouth (spit) 








10. 


Rinses mouth (with water in glass) 


1 






11. 


Rinses toothbrush 


f • 






12. 


Dries mouth 

. _ t' . 






< 


13. 


. ^ .... .. 

Rinses sink . . ✓ 

* . • ■ . 








14. 


Puts awiy toothbrush, toothpaste 






1 , ^ ^ 


COMMENTS: / ' - 

• 

• 

• « » 






* 

» 


• 

/ 

Client ' Training Dates 


• 

A, 


to 




Trainerfsl - 




• 








• 


<5i 






' TASK ANALYSIS - 1 (Cont-inued) ' • 

PERSONAL HYGIENE/GROOMING - Item #13 - Shaves (electric razor) . 

♦ ■ ■ ■ , 

I« Independent - reminders or assistance 
M«ftonitored- Reminders and checking needed 



TASK STEP^ - ■ * ' \ ♦ ^ / M" 



1. ioeritities atid picKs^up i^^^or ana unwinas cora 


- 




— , / . T— — ^ — — ' : 

c jiuenuiTies pruy ana ipiugs in razor ^ , 

-• ■ ■ ' * • -, 






... • , * " 
3.. turns on razor > ** 






" ' . J . ' ' ■ ^ . ■■ . - 
, 4..,;itOoks in mirror and shaves with an up-and-down 

• iiiouion on riy^nx sioepijMni ana cnecK 




r 


^M^M i ^ ^ r-^ 

5? Looks *in mirror and shaves with an Cip-and-down 
motion on tns lett siaeDurn ana cnesK » 


* 


t 


D* Looks In mirror and shaves upper up and cnin 






7., .Looks in mirror and shaves the lett and right 
side of jawbone 


• 




o. LOOKS in miirror ami snaves necK 




\ * 


-t-^— ■ ■ — • r-r— 

9. Looks in mirror and feels' face for remaining ^ 
whiskers . • * • - , • . 

- — ' ■ ' ■ '-T — : 7 '- — ' — ' '■ ^ 






10. Shaves off any remaining whiskers ' ^ ► 

S^_, , : — : . 






U. Turns off and unplugs, razor " ^ • . 






12: Wi^affe up cortf and returns razor to appropriate 

place ' ^ ^c. / 







COmENTS: 



■ f 



Client . . • Training Dates • to 



TASK. ANALYSIS - 1 (Continued) 
PERSONAfKYGIENE/GROOMING - Item #14 - CHps Nails 

I= Independent -'No reminders or assistance 
M= Moni tared » Reminders and checking needed 



f 



L_ _ _ _ 

1. Locates and picks UD cliDoer < ' ' 




< 


2. Mo<fes cl'ipper arm to open' it ' - ^ 






3. Grasps clipper and opens it / 

■■ ~ ■ : J ., 






"4.' Ruts left side of nail between clioo^r \ * > 

edges atid clips \ 






< ■ ■ ■ . 

,5.' Puts middle of* nail between clipped edges 
. ' and clips . , \ 






6. Puts right side of nail between clipper 
edges and clips . 

: ~ : — f 




1 


7. Jtepeats Steps 4-6 with all finger/thumb/ 1 

toenails -\ ' , _ - 






8. Discards clipped nails in appropriate place 






9. Closes clipper arm and return's clipper to 

appropriate place * ' 

■ ' ■ - - ■ • •> ■ 







COMMENTS: 



.V 



Client 



Trainer (s*) 



Training Dates 



to 



ERIC 



(27 



32 



TASK ANALYSIS - 1 (Continued) * ' ' . . 
^ PERSONAL HYGIENE/GROOMING - Item ^25 - Ties Shoes 

■ ' . \ ■ ^ - • ■ • • 


■ • . ■• ■ • ■■ V' ^ ■ ■• • ■ ■ 

I«Independent - No reminders or assi stance ^ 
'i M«.MonitQred - Reminders and cheoKing needed . . * 

- ' TASK STEPS ' — ^ J. 




• M 


1. Pulls tongue of shoe up with both hands 






V 2. Grasps one lace in each hand and pulls 

laces tight ; . • . ' 




■■ 

. \ 


•u3. Makes half- knot by crossing laces and 
* ' looping one around and Airtder the other' 




m 

A 


4.. Pulls both 1 aces tight into a haAknot 






5. Takes right lace and makes loop leaving an 
inch of shoestring * . 






6. Takes left lace and wfnds around doubled , 
right lace, making loop around right 
thumb ' . 






7; Pushes left lace doubled through loop with ■ i\ 

left index finger ' • . • 




* 


8. Grasps doubled lace just pushed through ,^ ^ 
— ' with right thumb and index finger 






9. * Grasps, other loop with left thumb and index 
finge# and pulls both loops tight at the , 
same time . 

: : : 1-—— 


i 





COMMENTS: 



Client 



Trafner(s) 



I 



Training Dates 



to 



ERIC 



28 



3.1 



TASK ANALYSIS - 2 . ; 

HOUSEKEEPING - Itefii #! - Makes Bed. " " 

I- Independent - No reminders or. assistance 
NN Monitored - Reminders ancl checking needed 

TASK STEPS 



1. iGets a clean fitted bottom sheet, a top shei^t and 
piljowcase 



2. Takes bottom fitted sheet from chair and unfolds sheet on 



bed 



3* Grasps bottom of sheet with both hands- and pulls bottom of^ 
sheet to bottom- of mattress* 



4. Fits both corners of sheet over bo€tom of mattress 



3. Pulls "top of sheet to top of mattress and fits both* corners 
of sheet over top" of mattress 



6. Smoothie put any wrinkles, in sheet 



7. Takes top sheet, unfolds on bed, and spreads out on bed. 



8, ^^asps bottom of sheet (narrow hem) and pulls to bottom 



of mattress 



9. Centers* straightens and smooths out sheet 



10. Grasps top of sheet (wide^ hem) and pulls' to top of* bed 



11. Centers, straightens and smooths out sheet 



12. Takes blanket, unfolds and places on bed v 

13. Grasps' bottom of blanket with both hanits anjy pulls to . 
bottom of bed 

'— — . __ 

14. Grasps top of blanket wfth both hands, and pulls to top . 
of bed . . ' 

•15. Centers, and straightens blanket over top sheet and 
' smooths out all wrinkVes \ 



-44. tucks both top sheet and blankets under mattress at 
bottom , of bed 



\ ■ 



17. Takes bedspread arfd lays bedspread oru bed and unfolds 

* 

.18. Pulls bottom of spread to bottom of, bed so that spread* 
hangs over edge of bed * 

, ■ ■ — ■ ■ * ' ' V '■ — 

19. Centers and smooths out spread 



HOUSEKEEPING - Item #1 - Makes Bed (Continued) 



20^ Pulls top, of spread to top of bed and smooths out wrinkles 




• 


21. Folds top of spread back . • 


i 




22. Takes pillow and lays it on beS'leqlthwise in fronts 
' of you " • 






23. JHolds one edge of • open end of pillowcase in each hand 


♦"^ 




t4« rUi IS p 1 1 ICWC2156 over uOttUni Ui pi* lUW auuuL luui iiiunuo 







25.. Pulls pillow up against your chest, stejadying it with. your 
•chin and shakes Rillow down l^nto pillowcase 






26. Lays pillow at top ijyP bed in middle and folds spread up 
over pillow ♦ 






27. Tucks spread under pillow using both hands anjd smooths 
out any wrinkles remaining in bed ; 

— ■ 3 ~\ ■■ ? 







COMMENTS: 



A. 



Client 



Trainer(s) 



Training Dates 



to 



ERIC 



30 



35 



TASK AltALYSIS - 2 (Continued) 
HOUSEKEEPING - Item #2 r Dusting 

■ ' •■ ' * 

I = Independent - No reminders or. assistance 
M=|1onitored - Reminders' and checking needed 



V 



TASK STEPS . • 






I 


M 


1. Identifies and locates dust clotji and Pledge 




< 


_ s- . , . , , , : 1 

2. Sprays small amount of Pledge on dust cloth 


— 




3* Using' dust cloth, dusts top of piece of 
furniture 




r 

* 


4. Dusts from right, and left side 






5. Dusts front 






- — t 




6., Dusts Tegs 






7. Repeats steps 3-7 with all ' other pieces 

of furniture * ' ■ . . ^ 






8^ 8etums- dust cloth and Pledge to appropriate 
place * ' ' 










COMMENTS: ^ • 








• 



Client 



Training Dates 



to 



Trainer(s) 



ERIC 



31 



36 



TAsk ANALYWS T 2 (Continued) 
HOUSEKEEPING - Item #3 - Vacuums Floor 

I»Indegendent - No reminders or assistance 



TASK STEPS ' ' 






T 
1 


M 

1 1 c 


: ~ •> 

1. Identifies and locates vacuum cleaner 






_ . , • . . s ' ■— — : : 

2. Checks dust bag and changes if bag is full- 


♦ 




3.. Unwinds coifd and plugs in cord 






4. . Identifies and locates switch and; turhs on • ' 
vafcuum cleaner . . ' 






5. Vacuums surfaces within reach of cord, 
moving, furniture when necessary 






6. Returns fijrniture to proper place 






7. Changes plug-in if necessary, to vacuum 
entire surface arpa-of room and p^peats 
steps 5-7 ' ^ 










8. Returns Wuwn to appropriate place 






.■ . ■ . . . ^, 

COMMENTS; ^ * 

■ ' ■ ■ ■ • ■ , ■ 


< 

m 






* 

• * 


I 


* 


• 



Client 



Trainer(s) 



1 



Training Dates 



to 



ERIC 



. 32 



37 



TASK ANALYSIS - t (Continued) 
HOUSEKEEPING - Item #4 - Clesins Mirrors <• 

Independent r No reminders or assistance 
M=Monitored -'Reminders and diecking needed 



. - • ^ ^ " ■ - — . ' " ' ^ 

1. Identifies & locates Wiridex and proper rag 


■ * 


• 


2^. Applies proper amount of Windex to mirror ^ 

-—J. — : — ~ . , — — : ' . . 






3. Wipes Windex off all mirror surfaces * 






4. Checks for streaks and re-wipes if necessary 

to remov^ stre'aks ' . V. 






5. Returns Windex an*d rag to 'appropriate place 


« 





COMMENTS: 



'i 



Client 



Trainer(s) 



ERIC 



Training Dates 



to 



33 



38 



TASK ANALYSIS - 2 (Contirrued) 

HOUSEKEEPMIS - Item #5 - Dry Mops Floor ' . . 
I=IndepencleJk - No reminders or assistance - / 

M=Monitorfid^ Reminders and checking needed \; . ^ 

. . . • t • . i- . ■ , ■ • • 

TASK STEPS . 1 ^ ^ ' i . I M 


1. Gets dustW>p, fledge, broom, dustpan * - . . 






2, Sprays njoplhead with Pledge ' , V , 

. ■ — 1_ --^ — — — ^ ^— 1 ■ --^ 






3. Takes all stiiall movable jDbjects off floor 

(e.g., chairs, garbage cans, rugs) \ 

1 • ^ ■■ . ^ 1 ^ . 






4. Starting 1rt;a corner of room, moves the . ' 
'du3t mop acrpss the floor in a, sweeping , 
motion | ^ ^ ^ ■ , * < \^ 




1 


5. Moves all dirt into one pile * . . 






_ . , ■ T- 

6. Uses. broom to, push dirt, into dustpan and 
■\ to put' dirt in garbage ■ * 


* 




■ . - • . , ■ ■ • ' . *• * 
7. Takes .dust moi) outside iand shakes ft ' 

, • ■ 






8. Puts dust mop) Pledge, broom,, dustpan away 1 







COMMENTS: 




Client 



,Trainer(s) 



Trat^ng Dat^s 



4 



to 



V 



► .- 



TASK ANALYSIS - 2 (Continued) ' ' 
; HOUSEKEEPING - Item #6 - Wet Mops Floor . 

• . I- Independent - No' feroindens or assistance 
p|=Monitorgd - Reminders and checking needed 



1. Takes all movable items out of room (e/g. ,, waste- 

baskets, chairs, rugs.) " . ' . r . . . , 






2. Locks door to outside; . . .\ : * . 


f 

^ " **■ • ' 




3. -Gets broom &' dustpan and sweeps thf floor ^ 


% ■ 




_ ^ , : : ^ 

4.' Puts dirt. in dustpan and throws dirt in - ' < " 
garbage , • 






5.. Weekly moves stpve,/rQfrigeraji;or, dishwasher 

and sweeps under then) . . ■ ^ - 




t 


6. Gets mop, ; bucket, Tof^ Job,. Scratcher. (Chore 

•Girl). Puts one capful of lo^ Job into > 
. bucket* ' c 




t 

r 

L 


/ • ■ - ■■ " , f — ■ : : ^ r 

.7. Filli buc!c&t half full -bf warm water * . ' 

,'f ■ • . ■ V;- • \ i , 


'■ 




' ■ - . J- ^ . . 

8. Goes to room needA^g moppi4f^, -puts- -w^t mop — = . 






into water and squeezes mop out twite ^ 






9. Weekly .mops floor, mops under stove. v 
refrigerator '.& dishwasher , ; 






10. If spots remain, rub with green ^part of ; . - 
mop head or rub' wi th Chore Gi rl , * ' 

t0 .. ^ ■ ^ • • 




r . . 


11. Rinses out mop wnen sponge neaa nas uir;T; ^ , 

on i t \, . - . 


> 




. , ■\ • ^ ■ « . |''| 

12. Waits to walk on floor until it- is dry 
(touch it to s^e) . 




' ♦ 


13L Puts back stove, refrigerator & dishwasher*"" . 2 
and mops whfere they were , \ 




- V 


14. Puts back rug, chairs, wastebas|(;et and ' ' .■ - 
^ unl ocks door 


-v^ 


S3 — ^ 



COMMENTS; 



Client. 



Trainer(s) 



Training Date;;' 



0.. V 



to 



o 

ERIC 



35 



40 



TASK AfiALYSIS - 2 (Continued) 
HOUSEKEEPING - Item #7 - Cleans Bathroom . 

1= Independent * Nodreminders or as^ stance 
M^Monitored - Reminders and checking needed 

TASK STEPS 



M 



UsaQe: ' " 

vl. Cleans siTik and tub after use \ 
(wipes out for next person) ' 


s 




2. Replaces empty toilet paper roll •• : - 




—J , 


3. Removes personal belongings after using bathroom. 

'. _it : — '. . , ■ — : 






•4. 6teans toilet rim with paper towel and l^sol 




• 


5 Cleans tdilet bowl with brush 






6. Mods floor'* If wfit • ' 

7^ . ' — T -" ... 






Cleaning: " • ^ . . > . 
1; : Washes and rinses sink with scouring powder 




• 


: -—. . — ^ — , ' 1 1 ■ 3 1 1^ — 

2.. Washes and rinses bathtub with scouring powder 




• 


— ■ ' — : — - — '-: — : 

3. Wipes shower -area including shower curtain with 

. Lysol »» « " 






4. Uses Sani-Flush and brushes on inside of toilet 






5. Wipes toil^ base, rim and* entire toilet using * 
4 'Lysol , 

• ■ : : - . — ' , ■ 






6. Wipes-wall areas or tile with sponge .(using warm 
water and Top- Job) * V * 






7. Uses glass cleaner on mirrors and windows 


* V 




^ ' -■■ ' r : '■ — : : 7 ^ '■ — ■ — 

"8. Sweeps entire bathroom area ' . >. 


4 




9. 'Mops both floors and baseboards using hot water and 
Top Job mixture , „ \ / 




1 ♦ 


10. Empties wastebasket and cleans wastebasket • " 




'r^ ... - 


11. Replaces empty toilet paper roll ) ' 




4 


12? Puts equipment away and organizes cabinet 






13. Replaces throw rugs, washes rug .if needed - 






14. Turns out lights ' 

: « ■ . .^ ' i . . .. — : , 







CQMNEMTS: 



/ 




Client 



Trainer(s) 



Training Dates 



to 



4 



ERIC 



c 



37 



^5 



4 



TASK ANALYSIS - 2 (Continued) ' - 
HOM<>F((Pf PING - Ttpm ^f^a A 8b - Mashes Dishes 




/ 

" 1*. 




"' ' » ■ * . ■ 

I = Independent - No reminders or assistance 
M^Mohltored - Reminders and checking needed • 




TASK STEPS < • * 




r 


M 


-1. Wash hands 






'* — ■ '. ' — ' — • — - — ' . • 

. 2. Removes dishes from table and wipes with a damp 
cloth . 




• 


3. Coders and dates leftovers and stores in proper 
place 






4. Clears sink' area V 




• 


^5. Scrapes dirty dishes and rinses with warm 
water ' 




• 


6. Stacks dishes ^ . 






7; /Fills sink with warm water and adds dish soap \xC 
water : * ' 






8.. *Washes dishes in jprder: silverware and glasses; 
ci^s and bowls; plates; pots and .pans 

.■ « ■ 






Rinses dishes in hot water : 


». 




X — ■ ^ — ... , 

10. , Loads dishwasher correctly; uses correct amounts 
and' type of soap in dishwasher; chooses correct 
cycle * 








11. ,Washes*table and chairs v 


* 


i 


12. Wipes off counter tops 




) 


• 

13. Wipes off refrigerator 






14. Wi pes off stove and i ns 1 de' of oven , 1 f d1 rty 






15. Wipes off cabinets , »^ ' 




J W_ 


16. Wipes and cleans wall. areas. ' 

— '. : . _ — . 






17. Drains and rinses sfnk 







18." Unloads dishwasher when dry or dries dishes with 
towel * . ' . .. * 






19. > Puts Wishes away In proper place ' • 






20. Puts silverware away in proper^place ^ ' 







ERIC . . .' 



HOUSEKEEPING - Item #8a & 8b - Washes Dishes (tontiRued) 



M 



♦ ■ * 

1 

21. Puts pots and pans away in proper |)iace 


• 




22. Takes out garbage 






23. Replaces garbage liner 


■ 


' f 




COMMENTS: . 

* V 






r 



Client 



Training Dates 



to 



Trainer(s) 



39 



i 



TASK ANALYSIS - 2 (Confinu^^) ' 
HOUSEKEEPING - Item #13 - Cleans Oven and Stove^Top 

I= Independent - No reminders or* assistance 
M=Honitored - Reminders and, checking needed- — : 



< 






2. Gets oven cleaner 






3. Shakes can and .sprays oven surfaces (sides, back, 
bottom, and^inside of door) keeping ^an tilted. 
yP" uriwi 1 ourTacso are wni i^e 




- 


__ .. ^ ^ : ~- 




• 


5. Closes oven door and sets oven for 475 degrees • ^ . 






you leave the- kitchen n 






7. When tiraer rings, turns off oven and opens oven door 
' for 30 minutes ' - v. - ^ 




• 


■ ^ — — ■ ■ 

O* r\l LCI ^ .l|UU| 9 IjfOLd^ fVC ^uilU f?l 111^9 vU ilullUJff I^C 




r 


9. Wipes off the ovien^bor, sTdes of- oven, top" and bottom 

Vl UVtSlI 9 1^ na» lliy * nGnlU 1 fV^ WNCIiCVCI llCwJCdOO-i Jf 9 UIIUI 1 

oven is clean \ y. ' 


■f- '• ■ 




10. Puts racks into oven and closes oven door 






i : . — . . : ■ 

11. Opens|^^wer under oven and removes all pans from 

drawe^Washes sides, bottom', edges with clean 

cl oth and soapy water , 






12. Puts all paJ\s into. drawer, putting smaller pans ^ 
inside bigger pans so drawer can be easily closed* 






13. Closes drawer ^ 







CLEAN* TOP OF STOVE * 

( 

1. Pulls up burners and t|ikes out rings around burners 






■ — — — ' - k " — 

2. Takes out the trays, if possible, from under burners 






3. Puts warm water and soap in sink and washes oven racks, 
rings, trays with SOS pad and cloth 


y 




4. Dries rings, racks and .trays ' - 







/ 



ERIC 



40 



15 



HOUSEKEEPING -^tem H3 - Cleans Oven and Stove Top' (Continued) 



TASK STEPS * • - 


I 


M 


- ■ . ■ - ■ . . . 
_r. Cleans area amurvd- each burner * * _ 1 






^6, Put6 rings back arbund burners and 'puts trays back 
* under burners r 

^ » ' ■ : — ■ '—. 






7. PuVls burner doMi * , 


« 




8. Wipes joff stove top, sides, outside of oven door 






Cq^EWRS: * . 

• • 




1 


. V 







Client 



Training Dates 



to 



Trainer(s) 



. 41 



f6 



• • ■ 

TASK ANALYSIS' - 2 (Contfnued) 

HOUSEKEEPING - Item #14 - Defrosts Refrigerator 

I ^Iniclependent - Nip reminders or assistance 
ft»Monitored - Reminders and checking needed 

TASK STEPS * ' - 



\ 



, . « » . . .... — ....... — - 

!♦ lUTTio OTT aflU Unp I.U9^ "61 i 1 yera uUr » - ilO LI iiy 

setting it's on * . 






2* Jakes all food out of freezer. . 




* 


Om laRS^ ai 1 trie ipQu ouu %jt reTnyei/ator aiiu puto 

mayonnaise, salad dressings in another ref rig- 

CI aLUi t * « 

' • , , , ■ " ■ ^ ^? 


* 


■'V 


4. Leaves doors open for 1 to 2 hou^s or until all 

1 1 u 1 z> yuiic 

'> 


1 




P . — — ^-1 _ 

5* Wets a cloth in water with 1 ?• baking soda in it 




♦ 


- — . • . — -f — ' — - — — — - 

6. Squeezes out extra water and wipes all surfaces, 
diirawers, shelves until' €lean 






7. Gets all n^elted ice out of freezer 






■ ■ -- ■ • . -•' - ■- - —, -T- 

8. Plugs in refrigerator and turns it on to ss^e 
setting as before . 


* 




9. Puts all food hafck in refrigerator and (reezer, . 
bottles in doors, butt«r in compartment, 
cheese in compartment, 6'ggs in compartment,' 
, fruits and vegetables In drawers, frozen food > 
in freezer ^ 







COMMENTS: 



Client 



j Training Dates 



to 



Trainer(s) 



FRIC 



42 



i7 



TASK ANALYSIS -2 (Corvtrnued) 
HOUSEKEEPING - Itjem #16 - Sets Table 

I- Independent - No reminders or assistance 
M^Monitored - Reminders and checking needed 



TASK STEPS 



M 



1. Estimates or counts numoer ot persons wno wi i i oe 
eating • 

, . : ^ ■ 1 '■ = •■ 1~ 






c. . identities and locates pi ates ano sets correct^ 
number on .table in intervals 






3.. Identifies and locates glasses and sets one glass to / 
\ th6 uppeV right of each plate on table 'x 






4. Identifies and Iqcates napkins and puts one napkin, 

folded in half, to the left of each plate ' . 






5. Mentifies and locates forks and puts one fork on. 
<»ach napkin • A 




4 

■ 


6. Identifies and locates knives Jjp spoons and puts ^ 
one knife to the right of eichTJiaie, blade turning - , 
towards plate,*and sets one spoon to the right of \ 
each knife 







COMMENTS: 



Cl'tent 



Trainer(s) 



'~1 



Training, Dates 



to 



Rir 



V 



43 



i8 



TASK ANALYSIS - 31 • 

LAUteV/elOTHING CARE - Iteiti #3 - Uses Regular Washer 

I- Independent - No reminders or assistance ;• 
M= Monitored - Reminderp and checking) needed 



= — —5 — r: — : sr ^ : ' : 

1. Identifies and collects dirty clothes and takes to\/ash- 
room . * ' ■ 

• ■ ■»» - . . 






2. Sorts clothes into appropriate piles (light/white) 
(colored/dark) 






3. Puts clothes in washer oqe^t a time, until washer j 
aonroximatelv half to three- fourths full 

. : = ; ■ ^- i 


< 

* 

^ 




d TdpjrtifiP5. and locates laundrv sobd / ' ^ 






^ Mpa^iirp^ anDrnoHat^ ainiount of laundrv soaD iand 
adds to machine . ' • * 






6. Turns- water temperature dial to appropciate wa^ 




• • • 


7. Turns wash cycle dial to appropriate wash cycle 


• 




_ , ^ , : T""^ ' " 

8. Starts washer ' • ^ 

^ * '_ _ ._ - r-* ^ 1 — 






9. Shuts lid 






10. When washer stops completely, lifts lid 

■ 






• 

11. Removes clothes one at a time and places in basket 






H — — — — ■ — : ■ = ' ?~~r 

12. Checks washer for excess clothes and debris and removes^ 


\ 





COMMENTS: 



/ 



Client 



Trainer(s) 



Training Dates 



to 



44 



19 



TASK ANALYSIS -. 3 (Continued) ' 

LAUNDRY/ CLOTH rNG CARE. - Item #4 - Uses Coin Operated Washer and Soap Dispenser 
It Independent - No reminders or assistance • 

M" Moni tored Reminders and checking needed - . 



TASK STEPS 


I 


. M 


1. Inserts the right size American coin in the ^ 
slots in the washing machine ' 




• 


2. Pushes handle with coins in slowly 




J 

— i_ 


3. Pulls handle out gently if it doesn't 

come out by itself - \ 


- 




4. If tickets are needed: finds ticket machine, 
inserts right sized coins< in handle, pushes 
handle in slowly, cafches ticket, inserts 
ticket in machine „_ . 

A 1 ■ — - — ■ I. ■ — . ^—^-p.^ 






Soap Di spenser : 

1. Identifies 15<it in American coins ' * . 


« 

- 




2. Identifies 20(]t in American coins / ' 


• * 

•l ■ ■ 




3. Inserts coins one at a time , ' 






4. Puts lever under desired brarvd , 






5. Turns hapdle on side of machine 

f ' ' ' . . . . . 






6. Takes oii^spap*v # 







COMMENTS: 



J 



Client 



Training Dates 



to 



Trainer(s) 



45 



50 



TASK ANALYSIS -''3 (Continued-) 

IIAUNDRY/CLOTHING CARE - Item #5 - Uses Regula/ Dryer 

1= Independent - No reminders- or assistance 
-M^ Monitore BT^ Reminders and checking needed 

TASK STEPS ' .. 



^ 1. Places wet clothes in dryer jone piece at^ time 

2. Identifies and locates temperature dial and sets 
♦ temperature dial on appropriate sett||ig 

— I — '■ — — — ■ "-s?^^ . , . ■ 

Checks lint filter, cleans if necessary and' ^ 
replaces in dryer 

* 4. » ^urns on dryer, . 

5. When dryer stops, opens door and iijlRjediately 
removes clpthes one at a time ^ 



6; closes door and cleans lint filter 

— : . : ^ — . — — 



(fCJMMENTS: 




/ 



Client 



Trajner(s) 



Training Dates 



to 



ERIC 



46, 



5i 



/ 



TASK AIWLYSIS - 3 .(Continued) 

LAUNDRY/GLOTHING CARE - Item #6- Use Coin Ogerated Dryer 

> Independent - No reminders or assistance 
M^Monitored - Reminders and? checking neede'd 



TASK STEPS " • 




I 


M 


• 

1. Identifies Z5i in American coins ' 


V • 




2. Identifies lOit in American coins 






'3. .Inserts clothes 


1. 


. .< 


4. Sets temperature - 
> 








5. Puts coin in slot . ' ^ ^ 

•^ i . '■ ■ ■ — 1- ■■ ^- 






6. Pushes button to start machine / 







COMMENTS: 



y 



\ 



Client 



Training Dates 



to 



.Trainer(s) 



ERIC, 



47 



52 : .. 



TASK ANALYSIS - 3 (Continued) 
LA'UMDRY/CLOTHING CARE - Item #8 - Fol 



ds^n 



I = Independent - No reminders or assistance 
M=Monitored - Reminders and checking ^e^ed 




othes 



M 



■ ? J 

1. Removes clothes when dry from dryer and puys in 

launury pasKet w ■ 






' 2. Takes clothes to room and separ:ates par|fs from 
other clothes ' 






3. Folds pants in-half with qreases matdied and folds 
neatly over hanger » . } 

i y/C—. ■ 


- 


* 


4. Puts shirt/blouse Hhat is worn with pants on same 
hanger with shoulders hung. evenly on hanger and 
top button buttoned * 


r 

\^ 




5. Folds sheets and pillowcases, b^ doubling them ifntil ♦ 
the sheets and pillowcases are'small enough to put 
away " ^ - T 






6. Folds towels and washcloths by folding them in half ', 
until they are small enough to put away 






7. Folds briefs/panties in half and stacks on top of 
each other and, puts stack in di^awer when finished 




f 


8. Folds T-shirts in half by length and width; stacks 
thpm nn £Wa of each other: and outs stack in drawer 
when finished / . . , 






r- —, ; ^ — ■ ? 

89. Folds bras in half and places iij-stack and puts in 
drawer when finished 

■-■ - - ^' ' X ' ' 






10. Puts sbcks in pairs by color and design; folds 
socks in half and places^in drawer neatly 






* - 

'11. Puts laundry basket in closet and -straightens 
out room . 

—J : ■■ J- ■■ : ^ ■■ • ■ — ; » ' 


• 





COMMENTS: 



Client 



Trainer(s) 



Training Dates 



to 



ERIC 



' r 



48 



53 



0 



TASK ANALYSIS - 3 (Continued) 

LAUNDRY/CLOTHING CARE - Item #12 - Packs^ Suitcase 

independent - No reminders or assistance , 
M- Mbnitored - Reminders and checking needed • * 



— . . ^ , . — . _^ . 

.. .. « . 

1. Identifies number of days will be gone 






V, , ; , 

2. Identifies and locH^s appropriate number and 
types of outfits . . 




• 


3. N Folds and places correct outf-i^s on bed . , 




• 


4. Identifies and locates aRpropriafe number and 
. types of underwear for outfit-s (t.e., bras, pants, 
socks, nylons) ■ , " 






5. Folds and places underwear on bed 






6. Identifies and locates Tproper .shoes for outfits , 

places sets on bed ' 




♦ 1 


Sjjf —■ — — ' . : — : — -/ \ 

.7.: Identifies and locates necessary personal hygiene / 
art! cies ^ / 






> * -. ' 
8. Places personal items in plastic bag and places on< , 
bed • . / • \ 


f 




9. Identifies and locates appropriate size and ' *• 
number of suitcases necessary 






. : — : ■ : ^ . ■ • ■ 

10. Sets^all items on bed in suitcase • 






11. Closes zipper or lathes on suitcase , ^ 







COMMENTS^: 



Client 



Trainer(s) 



^ Traininy^ Dates . 



- .^to 



'Er|c> 



•• 49 



■ ;)•• ■ 



PROTEST - ^ 

functional; ACADEMICS: TIME- Item #1 - Day/Night 



Ask the client the fonowincr-guestiohs orally 'oir have him/her read anfl answer 

*. ■ :; "~ [ ^ •. / ,- . - ■. •• ■ ■ •.• : 

' . 1. Do you go- to work during the 'day ior a* night now? 
' 2. Do you sleep during thp day br at night? ' 

3. When do you eat breakfast? merrnj?!^, afternoon, evening , ^- 

4. ►When do you come home from work? jfi^rning, afternoon, evening 

, '{ - • ■ 

5. Which comes after 12 o'clock noon?/morning, afternoon, evening 

6. When do you go* to bed? .mpi^ning, afternoon, evening 



eaih. 



'ft. 



/ 



TIM^ - I;t5nr#2. r^.M./P.M.-^ ' 

Direct the client to read and underl i ne or circle the correct ^nswer as to WHICH TIME 
IS LATER or dir^ct^he client to. point to the correct answer as you read each problem. 



1. 2:00 P.M. or 9:00 A.M. 

• ■ » ■ 

2. 7i30 A.M. or 7:30 ^.M. 

3. "3:00 P.M. or 10:00 A.M. 



4. 6:30 A.M. 

5. 8:bo»A.M. 



or .4:00 P.M. 
or 8:00 P.M. 



' Ask these- questions : * - 

^ 1. What does A.M. mean.,' mominrg or afternoon/evening? 
' 2? Wbat does P.M. mean, morning or afternoon/evening? ^, 



Direct the client 'to match the times to the things he/^he does. Read the directions 
fot>the client o r h»ve him/her read and answer . y ' ' 

Work^ break 



1. 2:00 A.M 
2:00 P.M 




Sleep 



ERIC 



50 



55 



TIME - Il^em #2 : A.M./P.M. (Continued) 
. 2. 10:00 a.m.. Work break 



..... \ ■■■ ^ 

ii, 10:00 p.m. " - Get reatiy for bed » 

" .■• • r- ". . • 

3. 8:0Q A.M. * „ Begin work at SVS 

8:00 P.M. ^ / " " Watch TV/Leisure Activity 




V 



■ Cliant • ■ " - Ifete 



\ 0 ' 



51 " ".. 55 



ERIC ■ • .. ^ . .... ^ 



«H<aao»iAMii^i(«a jKMa m i w ow wt ■^ ym * ■i u>. ii H wat»Wfc.-«-.w«» v»w»t«»* » « * ' f ' M '< " t y i % i < n i <p >M f i i i r i wmiW B Wiw tiw*' "i m w»»^r«w to ' t %<ft'^<' '^^ ^vv^ -Htrnm^-ri-mts', ; n «^ • - * n^i- ■ : » ■ -i ■ ■ ■ a . , . 

^ ♦ - ♦ r. V 

. C • 

PRETEST - 4 (Continued) , ^ . 

• FUNCTIONAL ACADEMieS: TIMB^ Item #3 - Important Times of Day * 

Ask the client the foTlowing questions orally and have him answer orally and/or using 
flash cards with times and activities written or pictured on them . [ ' 



1. At what time do you go to work? ' v 

■ * 

2. At what time do you leave work to come home? 

3. At what time do you have lunch/dinner at work? 

4. At what time do you us,uall>have supper? . • 
51 At what time do you ysually go to bed on a weekday? 



TIME - It^ms #5 - Tells Time by Hour and ^g Hour ' 
■ #6 - Sets/Uses Alarm Clock \ 

Give the client a afeal alarm clock and verbally direct him/her .to : 

1. $et the\:lock for these times: 7:00^12:30,' 1:00; 5:30, 10:00, 6:00, 7:30, 4:30, 
12:00 / ' ' . 

1. Set the alarm clock to go off at: 8:00, 10:30, 3:00, 6:30*, 9:00, 2:00, 11:00 
set the times above on the clock and have the client t^ll eath timg" 

■— . :-. ). ' ' . ' . — 

TIME - Item #8 - Identifies Day^ Month, Year ^ 
Ask the client the following questions . Record responses and^ mark on checklist . 

.; 1. What day is today? . ' 

2. What is the date (numeral) today? 

3. What month is this? 

4. ^ i^hat year is this? . 

5. * Write the date. ' . 

6. Locate the date on the calendar » 



r ' 



Client ^ • Date ' 



52 



er|c • 5 V 



PRETEST -.4 (Continued) ' ^ 

• FUNCTIONAL ACADEMICS: TIME - Item #10 - Uses Calendar 

Direct the client to respond to trie fpllowing questiort^ verbally and/or in writing, 
' Use the calendar as you do this . . . ^ 

1. What day is today? . - r 

2. What day was it, yesterday? 

. 3. Tomorrow wi. 11 be what day? ' ' . . « 

4. Give today's date including, day, numeral^ month, year. ■ ^ " 

5. When are the following? (Give month and numeral) ** 

Christmas"-' . . 

. Thanksgiving- • • - 

Easter- ' ~ 

Your birthday- ^ ■ 

6.. Give the days of the. week in order; * 
. 7. Give the months of the Jfear,.in order. ^ , * i 



r ^ . ., ■ - - 

8. What a^e the four seasons? ^ 

\ STTTescribe what types of clotfi4ng are worn in each seasoVi or type of weather. 

10.' Write these dates using the shortest form you know (abbreviations or numbers for 
the months and year). 

January 30. 1976 

August 25, 1^65 

V Deqember 14, 1978 . 

\ ' ' ' ^ 

11.1 Read the following abbreviations for days of the. week: 

^ SUN^ TUES. THURS. MON. FRU "SAT. ^ WED. " 



, T. M, ■ . W. SU. TH. ' F. 

12. Fill out the attached ^calendar for this month, writing in numerals.' 



Client Date 



ERIC 



t - " • ■ 
» 53 



PRETEST 4 (Continued) • ' 

FUNCTIONAL ACADEMICS: NUMBERS - Item #1 - Recognizes Numerals 

^ ■ 

Present the numerals 1 through X2 using numeral cards OR b:y,>having the client read the 
following 1n sequence and then '"'a^ou randomly point to them. Circle those he/she does 
not recognize , '. - y^- \ ■ '. '■ ^ 



Direct the client to read the following. ' Circle those he/she does not recognize . 

/7 ' 25^ 38 <^r9 



- . ' /^o 



S/ 



87 



PRETEST 

FUNCTIONAL ACADEMICS: NUMBERS - Item #2 - Copies Numerals 



Direct the client to copy the following numerals . 



1.1 



12 



10 



2^ 



16 



94 



102 



49 



38 



PRETEST , . • 

FUNCTIONAL ACADEMtCS: NUMBERS - Item #3 - Counts Objects 

■ ' ' ■ ^- . 

Present client with- objects to be counted for numbers 1 through . 12 and for several 
numbers over 12 if appropriate. Note responses on checklist and make any relevant 
comments here. . 



Client 



Date 



55 



PRETEST - 4 (Continued) ' 
FUNCTIONAL ACADEMICS: NUMBERS - Item #4 - Uses Calculator 

Dirgct the client to use the calculator to answem the following problems. The client 



should write in the answers or give them verbally. 
at the bottom of the page . 



1. 



$1.00 
.79 
.24 
.15 
2.12 



2. $2.49 
' '^6.24 



Check client '.s answers with those 



3.. $28'. 10 ' 
19.00 ' 



4. $4.59 
" 2:42 



7. $6.25 



11. $136.80 
* 14.29 



.8. $.28 



.12, 



$214.67 
133.90 



5. $10760 
5.48 



9. 2 J $6.24 



$.57 
■ .28 



10. 3^ $10.68 



ANSWERS 



1. $4.30 ^2. $8.73 3. 
)>/ $25\00 8. $.84 9. 



$47.10": -4. $2.17 
$3.12 10. $3-. 56 



5. $4.52 6. $.29 

11. $151.09' 12*. $80.77 



Client 



Date 



ERIC 



5^ 



> ^ * I 

PRETEST (WORKSHEET) - 4 ^Continued) ; . . 

FUNCTIONAL. ACADEMICS: .NUMBERS - Item #6 - Uses Ruler and Tape Measure 

* ■ ' * . • 

Measure the following lines ; ' Give direction verbally or have client read it. 

1. . - . ' " V 



., inches 



2. 



inches 



3. 



inches 



4.., 



inches 



5. 



inches 



6. 



7. 



8. 



7 



•/ 

L- 



I 



Using a. ruler, /tlraw lines showing ; Give direction verbally or have-cl/ent read it. 
1. 4 inches / • 



i nchjas 



i nches 



inches 



2. 2-1/8 inches 



3. 1 inch 



4. 5-1/8 inches 



Client 



Date 



ERIC 



57 



6ti 



W 



\ PRETEST (WORKSHEET) ' , ' 
• FUNCTIONAL ACADEMICS:. NUMBERS - .Item #6 (Continued) ^' v 

. ■* • ' ' ■' 

Using a cloths tape measure, roeasoVe the follow'ifig : Give direction verbally or have 
^ -client read iti ' . . « 



1. Measure your bust/chest. 



_i nches 



2. Measure* your waist*. 



^ inches 



3. Measure your hips (women) 



inches 



4. /Measure your inseam (me/i). 



inches 



5. Measure your neck size (men) 



inches 



6. Measure your sleeve length (men). 



inches 



Client 



Date 



/ 



ERIC 



58 



64 



/ 



•TASK ANALYSIS - 4- \ / , - ■ 

•FUNCTIt)NAL ACADEMICS: NUMBERS - Item #6 - Uses Ruler and Tape^Measurer ♦ 



I = Independent - No reminders or assistance 
M^Monitored - Reminders and checking needed 



TASK STEPS. 



M ' 



1. Identify 'ruler 



2. iJse ruler to draw straight lines 



3. Identify numbers on ruler 



4. Measures to nearest inch 



5. Measures to rarest h inch 



.6. Measures to nearest h and 3/4 \nch 



Uses Tape Measure . 
Same as Ruler #3 - 6 



COMMENTS: 



Client 



Training Dates 



to 



PRETEST ^ ' 

FUNCTIONAL ACADEMICS.: WRITING - Vterfis #1.-4 - Name, Address, -apd Sentences 

.Direct the client to do. the foil owing or have him/her read it . 
1. Write your full name. 




2. Copy your full name. (Write person's nartie on first line.) 



3. Write your address. (If copied note that -it was copied f'or #3-7.) . , 



4. - Write or copy your Social Security Number. 



5. Write or copy your telfephone number. 



6. Write or copy your date of birth. 



7. Write or copy sentences 



'\ 8. Direct client to address an envelope *to parents or a friend. 



Client ' . * Date 



60 



6o ' 



PRETEST . 

FUNCTIONAL ACADEMICS: WRITING Item #6 - Fills Oat Job^pplication 

APPLICATION FOR ENJPLOYMENT 



PERSONAL INFORMATION 



DATE 



SOCIALSECURITY 
NUMBER 



HAME 



AGE 



4r 



LAST 



FIRST 



MIDDLE 



PflESENtAODR^ 



STREET 



CITY 



PERMANENT ADDRESS 



STATE 
, STATE 



STREET 



CITY 



ZIP 



PHONE NO. 



OWN HOME 



RENT 



DATE OF BIRTH 



HEIQHf 



WEIGHT 



\COLOR 
9F HAIR 



\ 



MARRigP 



SINGLE 



WIDOWED 




BOARD 



COLOR 
OF EYES 



DIVORCED 



. SEPARATED 



NUMBER OF CHILDREN 



DEPENDENTS OTHER 
THAN WIPE OR CHILDREN 



CITIZEN 
QF U«S.A. 



YES □ 
NO □ 



IF RELATED TO ANYONE IN OUR EMPLOY, 
STATE NAME AND DEPARTMENT 



EFERRED 

lY 



EMPLOYMENT DESIRED 



POSITION 



DATE YOU 
gAN START 



SALARY 
DESIRED 



ARE YOU EMPLOYED NOW? 



If SO MAY WE INQUIRE 

QF YOUR PRESENT EMPLOYER 



8 



EVER APPLIED TO THIS COMPANY BEFORE? 



WHERE 



WHEN 



EDUCATION 


• • 

NAME AND LOCATION OF SCHOOL 


YEARS 
ATTENPEO 


r 

DATE 
^GRADUATED 


SUBJECTSSTUDIED 


GRAMMAR SCHOOL 

*■ 












HIGH SCHOOL 












COUEQE ^ 


— — — ■ — - 






*• 




1»AD£, BUSINESS, OR 
CORRESPONDENCE 
SCHOOL 








c • 





SUBJECTS OF SPECIAL STUDY OR RESEARCH WORK 



WHAT FOREIGN LANGUAGES 00 Y0U1»EAKi!^LUENTLY? 



READ 



WRITE 



V 



U.8. MILITARY OR 
NAVAL SERVICE 



RANK 



PRESENT MEMBERSHIP IN 
NATIONAL QUARD'OH RESERVES 



ACTIVITIES OTHER THAN RELIGIOUS ', 
<(CiVIC, ATHLETIC, FRATERNAL, ETC.)' 



BCCLUDE ORQANI2ATH3NS, THE NAME ORCHi^RACTER OP WHICh INDICAT6S THE RACE, CREED, COLOR OR NATIONAL ORIGIN OF ITS MEMBERS. 



(CONTINUED ON OTHER SIDE) 



61 



ERIC 



.r"l 



EMPLOYMENT iiMMmi 



DATE 
IIOIfTH AND YEAR 



NAM^ Ako )kiUDR£$S OF EMPLOYER 



SALARY 



POSITION 



REASON FOR LEAViMb 



FROM 



TO 



FROM 



\T0 



^FROM 



FROM 



R^FE^ENG^S: give PELOW the MA«lgS Of'tHREE persons wot REIATEO TO Y OU. WHOM ^pU HAVE KNOWN AT LEAST ONE.YEAR. 



NAME 



ADDRESS 



SUSINESS 



YEARS 
ACQUAINTED 



PHYSICAL RECORD: 

LIST aNy PHYSICAL DEFECTS 



WERE YOO EVER IJtfJURED? 



QIVE DETAILS 



HAVE YOU ANY DEFECTS IN HEARING? 



INVI8IQN? 



IN SPEECH? 



IN CASE OF ' 
EMERGENCY NOTIFY 



NAME ^ 

/ 



I AUTHOrtiZE INVESTI0ATIOI4 OF ALL STATPMENTS „ 

^ CALLED FORJS CAUSE FOR DISMISSAL. PlIRTHER. I UNDERS; 
OF THE DATE OF PAYMENT OF MY WAQES AND SALARY. 



DATE 



ADDRESS PHONE NO. 

- ■ •> ^ ■ ■ ' 

CONTAINED IN THIS APPUC^TION*- 1 JJNDERSTAND THAT MISREPRESENTATION OR OMISSION OF FACTS 
^AND AND AGREE THAT MY EMPLOYMENT IS FOR NO DEFINITE PERIOD AND MAY, REGARDLESS 
TERMINATED AT ANY TIME WITHOUT ANY PREV^S NOTICE;, | 



SIGNATURE 



INTERVIEWED BY 



DO NOT WRITE BELOW THIS UNE 



pATE 



REMARKS: 



Neatness 




^ .... 

CHARACTER 


— — : 


PERSONALITY 




ABILITY 









HIRED \ 



P6R0EPT. 



POSITION 



WILL REPORT 



SALARY 
WAQES^ 



APPROVED; i. 1. 



2. 



DEPT. HijM> 



3. 



GENERiU; MANAGER 



EMPLOYMENT MANAGER 



I , 

. "... ■ ■^'''^ 
• I .. ii\- ^• 



6^: ? 



68 



"task ANALYSIS. - 4 (Continued) •, " ^ 
FUNCTIONAL ACADEMICS: MONEY - Item #2a - Break-Uses Coins/Coin Combination 



I^Independent - No remind&rs or assistance 
M=Monitored -^Reminders and checkina needed 

TASK STEPS ' ' . ' ^ 


, T 


M 


1. Identifies Sd in American coins * . . •'^ 

'■ ~ : 5 • ■— 


\ 




2. Identifies lOct in American coins 






3. Identifies in Americajri coins ' v . ^ 






. ^ . ^ . . ^ ... ^. _ _ , 

4. Idpntifies 20(t m American coins * ■ . 

. . . ♦ ■ • ■ , ■< 


? 




5. €ives money to proper person, waits for change 






\ : " ^ ■ \ " ^ 1 ■ - ■ — ^ 

CpMMEClTS': . » - 




— ^ \ 









10^ 



. J 



Jlient _ 
Trainer(s) 



^ Training Dates 



to 



ERIC 



63 



65 



4 



> 



^ 

..... , . ... ■ . . • 

TASK ANALYSIS - 4 (Continued) ^ . , 
FUNCTIONAL ACACfeMICS: 'MONEY - Item #2 b - Pop Machine 

■ ^#2c - Cigarette Machine ■ ^ ^ 

• - , ' , 

1= Independent - Na reminders or assistance 

M=Monitored - Reminders and checking needed ' » 

TASK STEPS - Poo Machine - ^ K I M 


ii ^^^^ 

1. Identifies 25^ in American coins 


f 

4 




2. Identifies 3Qt in American coins » 


ft 

k 




3i. 'identifies 3Si in American coins 




• 

^4 


— — ■ — — •' . ' ' » . . ■ ' '■ 7^ 

4. Puts money in pop machine one coin ^{ a time 




• 


. ^ . ^ , . . ^ _ 

5. Waits for noise from coins to stop before 

pulling out bottle » * 


• 




6. Pays 10<t if removing bottle from building • 






• 

Cigarette Machine 

' * ' ■ . - ■ ., ■ ■ • . 
l.» Ident*ifies 60(t m American coins 


- 




c. Identifies o5(p in /wiencan coins > • > 

■ * • 


1 




3. Identifies 75^ in American coins • 


% 




4. Puts money in machine one coin at a time 




0 


5. Waits for noise from coins' to stop before 
making selectiofi • , , 




■> 

• a * 


■' ' ■- — ■ . ' . 
6. Pulls or pushes button for brand desired • ' 

. __: . . , ; • . 




V. . ^ 


7. Takes cigarette pack out of machine 

* • ' . ■ ■ . . . . . ■• 1 1 • i - - - - 







COMMENTS: . n 



■ * 1 ■ . • 

Client . Training Dates '.■ to 

Trainer(s) 




PRETEST (WORKSHEET) - 4 (Continued) 

FUNCTIONAL ACADEMICS: MONEY - Item #4 - More or Less Than 

Circle or Wint to the l^m which is more or less than according ta the direction for 
each problem . Use terras fnore expensive anti cheaper, to&. ~~ 

» ■ 

1. Which item costs more? Is more expensive? . \ , 



ptrad bUdM to -r.: 

mod mowm. 19' 



199 

i ea. 



Hrgh impact iiozzie 
d<^usts from fine 
mist to heavy 
stream. 

reg. 1,19 



89* 



2. Which. item costs less? Is cheaper? 



VALUABLf ( OUP( 



' X521 



SCOTT VIVA 

Towels 



LIMIT ONE VyJTH THIS COUPON 
Limit ona couoon per family. Qood only 
at our store thru Sat. , April 8, 1978. 



VALUABLF COUP 



X515 



U.S. No. 1 1daho Rus-»t 

Potatoes 



5 lb 

bagi 



LIMIT ONE WITH THIS COUP0N 
Limit one coupon per family, good only 
at our store thru Sat., April 8, 191^. 



^ich item costs less? Is cheaper? 



094633 



VALUABLE COUP 



Big "6" Cereal 

Total 



LIMIT ONE WITH THIS COUPON 
Lirtiit one coupon per family. Good only U 
!,at our store thru Sat. , April 8, 1978. -^^ 



VAIUABLE COU 



X526 



• ^ Liquid Bleach • 

dofox 

LIMIT ONE WITH THIS COUPON 



Limit one coupon per family. Good only 
at our store thru Sat., April 8, 19i^. 



4.. Which item costs more? Is more expensive? 



30-GAL. 

GARBAGE 

CAN 

UNERS 

Pkg.oMO 



69*^ 



This dormant ahrub 
QTOWS a beaufiful fo^.v, 
age that can be 
ahapadaadealrad. 



147 

ifli each 



ERIC 



65 



7i 



PRETEST ' 

FUNCTIONAL ACADEMICS: MONEY. - Item #4 (Continued) ' 

Using real coins laid out as indicated, direct the client to point to or to give you 
, the coin that is more or less than according to the 'direction given . 

^ . . ■ . ■ > ■■ 

1." Which coin is mofe than five cents? Use a penny and a dime , , 

f\ . ■ • ■ ^ 

^. Which coin is less than twenty-Ji|e cents? Use a nickel and half-dollar . 

3. Which coins are less tJ\an ten cents? Usie a penny , nickel and a quarter . 

« - . ^ •■ . • . 

4. Which coins are more than ten cents? Use a penny , nickel, quarter and half- 
dollar. ... 



COMMENTS: 



ERIC 



Client Date 
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Pretest - 4 (contrnued) . ' 

FUNCTIONAL ACADEMICS: MONEY - Item #5 - Estimates. Cost of Purchase 

Direct the client to estimate the price"s« either verbally or in writing, of the 
following to the nearest ten cents . '.. [ ~ '■ ' ~ 

, ■. .2. / . ■ 

1SX5ZS, 



V XlLAHll V Ol iHTn 



Stfl#k Saucd 



Heiiiz S7 



10 oz. 
btl 



UMTT ONEWITH THIS COUPON 
Umh one^MHJOOO P^t famtty. Good only 
at our store tnru Sat., April 8, 1978. 



X520 



lib 
(oa 



aAV-O-RITE Raisin * 

Bread 

UMIT ONE WITH'THIS COUPON 
Umrt one coupon per family .-^ood only 
at o^r store thro Sat., April 8, 1978. 




3. 



HEiNZ 




HUP 



14 oz. 
IdL 



4. 



\ AlbABLl ( OUPON 



X516 



HORMEL Little 

Sizzlers 



12 oz. 



MMIT ONE WITH THIS COUPON ^ 
' Limit one coupon per family. Good only 
at our stot^a thnj jSft. , April 8, 1978. 



4 



5. 



VAlUABll COUPON 



X518 



•21b. 
can 



HILLS BROS. 3 Grinds 

CoBee 



UMIT ONE WITH THIS COUPON 
Limit one coopon per family Gcxxi only 
at our store thru Sat., T^pril 8 1978. 



6. 



VAIUABLI C OUP 



X523 



xPetergent 

Cheer 



49 oz. 
box 



LIMIT ONE WITH THIS COUPON 
Limit onejpoupon pir family. Good only 
at our store thm Sat., April 8, 1978. 



Client 



Date 
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PRETEST • • 

FUNCTIONAL ACADEMICS: MONEY - Item #5 - Estimates Cost of Purchase (Continued) 

■ Direct the client to estimate.^the prices, either verbally or in writinq> of the 

following to the nearest dollar . » 

" ' — ' ^ — . - ' .* 



1. 



2. 



98 

sq.yd: 



6.99 

Men^s no-iron i»iainas 



3. 



3for2.99 

Men's "2100" crew socks 



4. 



i 



$^99. 

^ ^SQUARE 
^ YARD 



SQ.V1>. 
MSTAUH) 



6. 




ERIC 



h 



Florsheim 
Value 
$36.95 



8. 



OLIVETTI PORTABLE 
€LEC. TYPEWRITER 

o 

Fully Electric Carrio9<5 RHvrn. Com- 
plete with Carrying Ca$e. Exclusive 5 
YearWarroD^y 




TASK ANALYSIS - 4 (Continued) • 

FUNCTIONAL ItADEMICS: MONEY - Item #5 - Uses Checkbook 

I= Independent - No reminders or assistance , 
M onitored - riders and checking needed . ' 

TASK STEPS 



M 



1^ Can add and subtract problems involving money with 






2. Recharges or changes calculator batteries as needed 






3, Can spell or copies the names of stores 




• 


4. Can spell or copies numbers 






5. Can write/copies date correctly 






6. Writes/copies legal signatures 


: ^ 




Checking Mechanics *^ , 
7. Fill« out a check 






o. Kecoros »a cnecK in cneCK register 






' V ' ■ '■ . — '— '— • •' ' ijii . 

y. M 1 1 s out a oeposi t snp , 






10. Records a deposit in check register ^ ^ 






ll. Balances account after each entry 


- 




USING AND MAINTAINING A CHECKBOOK: 
IZ. Keeps checkbook in a safe place 


* 


• ■ 


13. ^Talfes checkbook to the bank when needed 


< 




" » 

ueposits money in tne correct account ratner tnan 
confusing checking and saVings account ' 






15. Gets a receipt or a stamp in the front of checkbook 
wnenever ne deposits money ^ 

^^.^ ■ . . 






16. Fills out date and payee ahead of time whenever 
possible so jie doesn't hold up lines 






17. Writes out own checks in stores and at bank rather 
... than letting a clerk do it 




1 


^ . . ; ^ , 

18. Records checks promptly after writing them 







19. Has ID card with when using checkbook » * 









ERIC 



\ 
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75 



\ 



FUNCTIONAL ACADEfllCS: MONEY -5tem §6 - Uses Checkbook (Continued) 



TAfsK STEPS • • 






' T 
i 


M 


■ ■ . ■ ■ \ 

20.. Bank Statements: 

Checks off checks 






Checks off deposits 




[ '—i. 


RprnvH*; 5Prvice charoe 


r 




Subtracts service charge. 










Fills in new balance 






H«it.«i nijtstandina deoosits 






Adds 








i U 


Lists outstanding checks 






Adds ' ' 






* Subtracts 






Is statement balanced? 




1, 


Looks for error 






Finds error 

_^ • » . . . ./ — ■■' : 1- 







C0MMENTs7 



Client 



Trainer(s) 



er|c , 



Training Dates 



70' 



to 



PRETEST - 4 (Continued) ♦ 

FUNCTIONAL ACADEMICS: MONEY -Item #7 - Carries Own Mqney 



Pretest this item by taking the jclie^t to* the store to purchase any item(s) and 
observe his/her- abilities to 'carry his/her own money; ability to perform transaction 
with the cashier; and whether he/she waits for change. 



Make any comments relevant to" the observatibn in the fo'llowing space: 
COMMENTS on Item #7: 



-• 1 •• • - .« 



/ 



I : Client _^ 



Date 



TASK ANALYSIS - 4 (Continued) 

FUNCTIONAL ACADEMICS: MONEY - Item #8 - Writes/Follows a Weeklj Budget 

• . * ■ ' • 

1= Independent - No. reminders or assistance - 
M=Monitored. - Reminders and checking needed 



1. Reads words often used on budget (personal care 

i items, entertainment) • •■ . 

\ ■ " ^ , ■ 


r 




2. Writes or copies above words 






- 3. On budget shfeet, lists personal care items needed ^ 






4. On budget sheet, lists entertainment plans 


4 


. f • 


.5. On budget sheet lists what clothes planned to buy or 
s$ve"*for • * 


P 


* 


^6. On budget sheet, lists other expenses 1^ ^ 




■ • 


7.. Writes in estimated cost of «ach item on bgdget 
sheet to nearest quarter ^ . 


- 




8. Adds list of prices using calculator \ 

. i : * 






' 9. If total is jover weekly limit, cut costs on 
unnecessary- items until total is within weekly 
t limits 


• • 


• 


— "'j^ ' • ' 

10. Tells which items are necessities (needed for 
'»h^i.ntaining hygiene or meetipg goals) 






ll./!'^'6Ms'^all items on list / - 

■ ■ ^ ■ : J ^ • — ' 






12. Keeps spending within weekly limit . ' 


{ 




1.*^ Mcfc parh nurrhase made (cost and naiTi6 of item of 
purchase) on budget sheet 


• 




14* Subtracts cost of item(s), etc., from beginning 
jamniint with rairiilathr to determine new balance 


t 


i 


15. Checks to see if remaining amount w budget sheet . 
matches amount of money that's left ' 






1 LEVEL 11- 

16. Writes weekly budget on notebook paper 






^7. Puts an asterisk (*)' by necessities 






is. Buys necessities before items for pleasure 






19. Spends only weekly limit * 




fcL ■■ ■ — 



• / 

/ 

/ 



,er!c 
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FUNCTIONAL ACADEMICS: MONEY - vi tern #8 - Writes/Follows a l#ekly Budget (Continued) 



20. Buys necessities withouywri ting out. a weekly 
budget 


4 




21. Spends within weekly limit without writing a . 
weekly budget ' 







COMMENTS: 



V 



/ ■ - _ -IT 

-I 

^ Client ' '± Training Dates ______ to 

Trainer(s)_ . ■ ^ 



7 



TASK ANALYSIS - 4 (Continued) 

FUNCTIONAL ACADEMICS: MQNEY - Item #9 - Writes and Follows Monthly Budget 

I= Independent -No reminders or assistance 
M=Monitored - Reminders and cheeking needed 



.1, Lists expenses for a particular month ' 
^ Estimated cost: rent.. Income: 

: food . funding , 
spending ^ rent subsidy 
bus and taxi paychecks 
phone 

electricity 
clothes 

other • . , 
TOTAL saving 


• 

« 

— ^ 


t 

- 


2. Writes estimated cost for each expense for^ one month 
and add estimated costs 




\ 


3. Lists sources. of income (funding, rent subsidy, paychecks) 






4. Writes amount or estimated-amouat of income next to each 
source and add amounts of income \ 


■f 


* 


5. If income is more than expenses, subtiVts, and enters the 
difference as amount to be saved yjider expenses column 






6. If income is less than expenses, names Jihich expenses could 

possibly be changed i . 

\. : . '■ ' J 






7. Lower a cost next to an expense (or expenses) the same 
amount as the difference Wtwe^n expens.es and income and 
re-add expenses ' «\ \ * * 




- A 


8. Repeat steps 4-^ as necessary until^total expenses equal 

total income • - 
■s 






9. ^ach week writes amount of each check wicit>ten next to . 

corresponding area on budget and add3 amount ^pent m \ 
each budget area 






10. If amount spent exceeds amount estimated adjust budget by 
lowering amount of one budget area the saitie amount the. 
first area was increased 







COMMENTS: 



Client 



Trainer(s) 



Training Dates 



to 



ERIC 
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w 



. TASK/ARALYSIS - "4 (Continued) . 
FUNOridNAL ACADEMICS: MONEY - Item #10 - Pays Bills When Due 

i ^Independent - tlo reminders or assistance 
M=Monitored - Reminders and checking needed 



■1 *•• 



'N 



M 



♦ 



1. Gets bin , i>en, checkbook, and calculator 

r;: — '■ '■ : — 5 : — ' : 

2. : Writes a check for the amount du6 



3. PutSv check in envelope 



4. Addresses envegp6\ if necessary, writes return 
address: ^ , 



Mails letter, 



6. Using calculator, divides cost of bin by number 
of people sharing the bin 

^ , — . - • — ' 

7. Collects money owed by roommate 



COMMENTS; 




Client 



Trainer(s) 



Trailing Dates 



to 



ERIC 



75 



. Si 



PRETEST 4 (Continued). - ' 

FUNCTIONAL ACADEMICS: ^ READ-ING - Itenv #1 - Reads Own Name ■ 

Write the client's name in manuscript an<J in cursive" and direct him/her to read each 
one OR Write his/her name with thre'e or fouf^thers and, have the client- point to 
his/her name> ■ , - . ' . * 




1 .■ • 



' 'Is 



PRETEST V . ■ 
FUNCTIONAL ACADEMICS 



READING - Item #2' - Signs 

Df'rect the cT-ient to read the following words .OR you say a word and have the client 
point to the correct word. ^ • * " ' ' .■ ~ • ' ■■ . • 



CLOSElf^ ^ 

OFFICE , ; 

NO TRESPASSING 

KEEP OUT 

PRIVATE 

NO ADMITTANCE 

DANGER/POISON 

EXIT 

OUT 

TOllfT 

RESTROOMS 

STAIRS 

THIS WAY 

USE OTHER DOOR 

Client 



USE. OTHER EXIT 
WATCH YOUR. STEP 
MOVE TO THE REAR 
PUSH ' 
PRESS 
•MEN 

GENTLEMEN 
LADIES- 
WOMEN 
IN"'^ 

ENTTi^W*^ 
PAY HERE 
CASHIER 
FRAGILE 



FLAMMABLE 
:/ TICKETS ' .. 

DEPOSIT MONEY HERE 
•'^TELEPHONE ' ' • 

INFORMATION ' ' \ 
DON'T WALK * /* . ■' ^ 
STOP • ■ • 

DO NOT ENTER ^ " * 
(5NE WAY ■ \^ .. 

QUIET t ' . 

DO WOT DISTURB 
OPEN - . 
PULL " , 

USE CROSSWALK 
Date . ' " 'v. " ■ y ' 



76 



tLOS£0» . i 
OFFICE* • 
m TRESPASSING 
ilEEP' OUT 
"PRIVATE . 
NO. ADMITTANCE 
DAN6ER-P0IS0N 
DANGER-CAT^ 
EXIT.'.. 
OUT 

TOILET ^ * ^ 
RESTROOMS . 

V-STAtRS 

•THIS WAY 
USE OTHER DOOR * 

' USE. OTHER EXIT 
mew YOUR 'Sf EP 
MOVE TO THE REAfl 
PUSH ^ * ' 
PRESS ^ / 
MEN 

GENTLEMEN 
L|«)IES " 
WOMEN 

^ ENTRANCE 

.Wi^HERE ' , 
' CASnfEK 

FRAGILE ■ > ■ 

.'flammable 

•TICKETS 



. '. FUNCTIONAL SIGNS 
' \ (Data Sheets ^ 

.Date Givfen 



Date Given 





DEPOSIT -MONEY HERE 



TELEPHONE 



INFORMATION 



DON'T WALK 



•STOP 



USE CROSSWALK 



RAILROAD. CROSSING 



DO NOT ENTER 



OWE WAY 



QUIET 



DO NOT DISTURB 
OPEN ' 
PULL 



9 



PRETEST - 4 (Continued) ^ ^ • 

FUNCTIONAL ACADEMICS: READING - Item #3 - Food Words 



4 



Direct the clierrt to read the following words OR say a word and have the client point 
to' -the correct word. Circle words client does not know. * *. 



tartar sauce ^ 

muffin 

meat 

brea^ 

sandwich 

fruit 

apple " 

banana 

orange \ ' 

vegetable 

cake 

cpokle.^,^. 
pre- 

"Caches 

Kool Aid • 

f . ■ ^ ' 
coffee 

iced tea 

mi 1 k ' ^ 

e.ggs 
catsup 




french frie^ 

# * 

flour 
' toast 

J • butter 

■ ■ • 

sugary " 
peanut butter 
potatoes 
pizza 

t 

pot 'pie- 
hamburger * : 

* 1 

•Hamburger Helper 

■ fish/ 
steak 
roast. ;. " 
hot dog 
wiener' 

fwt dish 
-spaghetti " • 

* * . * 

- tomato sauce 



« 



cooking oil 
margarine 
lasagna * 
macaroni ' • 
•cheese • 
ham 
bacon 
sausage 
corn 
peas 
beans 
lettuce 
tomatoes 

« 

carrot 
celery 
lunch meat 
'cereal 
•Wheaties 
cornftakes 
jelly 



Client 



Date 



PRETEST - 4 (Continued) 

FUNCTIONAL ACADEMICS: READING - Item #4 - Letters 



Direct the client to y^ad the following .letters oyally . • ' ^ 

May 22. 1978 \ •. . . ! 

• ■ ^ ■ - It 

Dear Pat, % . 

i • • • ■ - • » . 

. I finally found some time to write you a letter. I Kave really been busy studyyfgT 

Sc"h^l is almost out and I'm getting^excited for summer. I plan to take a vacation 

. with rny parents to Canada .fn August. , ^ i 

: . ' ' f ■ . ■ — • ■ ' 

Do you haJfe a job for the summer? Do you have plans to take.a vacation? 

• *I hope you wiJl be able to come and visit me sometime during. the summer. >rm> 

' " ■ ■ . '• ' 

anxious to see. you agairf. ' * ^ » 

I would enjoy hea-ring .from you anytime. ^ - , • , 



Love. 
Carl a . ^ 



4 





UJAi/L y ^ 



Pjo^. 'Curd- 'djCuL ' ClAJL ox Cj^^/rdmt^. ->fhjiu. 



\isjs 



TASK ANi^'LYSIS - 4 (Gontinued) ' ' 

FUNCTIONAL ACADEMICS:* -SHOPPING - Item #la - Writes Menu 

* . . ' ■ 

I- Independ ent - No reminders or assistance . , 

M? Monitored - Reniinde,^s and checking needed 

TASK STEPS 



M 



1. ^Gets pencil and menu forrn 



2. Gets list of meal ftleas " ^ 


_ . — — - -- — " 

. U-i i i 


- - * t ' 
,3.>^Locates place on menu for first evening meal 




.4. For j:he evening mealj writes down a meat or main dish 

(may use list of meal ideas) . • 

, i^,^ ^ 1 , . — , , : I 1 » — , . — - — > — 


! ' 

■ i 

^ H 


5. For. the evening meal., writes down a vegetable if it's 
not\contQined in main dish, ^ 


> i 

" 1 

1 : 


'6. *For the evening meal, writes down a starch, if it's 
• not contai/ied in the main di^ 


t . . 1 

! 

I 

i . . . \, 


_ . . . _ — 

7. , For Jthe ^vening^ meal ,i writes down a beverage > 






8.^ For the evening meal, writes ;down a fruit, or a dessert 
• if not* contained in main dish 






* * 

Decides what days evening meal must be planned. 
Repeat 'Steps 4 to 8 for ajl^ening meals us^ng .• . '• i|| 
each' food no more than tA^^imes* 
■ • ^ , NjyG ' ■ — 




• 


Locates place on menu form for breakfast for first ^ 
\ day • ' . • ' 

— \ — • — ' ' " : — • ■-. — 


.1 

- i - H 


11. \Writes,down one -main rfish for breakfast - " * . 


1 . 


\2. Writes- down one star&h • ^ 

— , — -/ — . . - 


r 

<• 




13. Writes down one fruit or juice for breakfast. 


f . 




- • -■ — r^*" .>---" ^ , 
14. decicles what days breakfast must be planned 






15. • Rfepeats steps 11 to 13 "forvother breakfasts" ^(/^ • ' 






15. Locates place on menu form for first midday meal 




4 


4 ■ ■ 

17. Writes down main dish for midday meal • . 






— ; » ^ 1 ^ 

«18. Writes down beverage' for midday me^l 

-, «- . . . . . - - - — - - w ■ ■ - 






19. Writes down fruit or vegetable for midday meal . . .* 


■ — - . — — t- 




. . • 80 . 
• ^ " v'-' * ' ■•■ • ■■ • • 1 • 



FUNCTIONAL ACADEMICS! 'SHOPPING - Item #15 -Writes Menu (Continued) 



TASK STEPS 




• I M * 


20. Decides for .what days midda?' meal must be planned 




I 

i 


21.- Repeats steps 16 to 20 for o'ther midday meals • | , 


, * 


COMMENTS: 


1 





i 



\ 



Cl ient 




Training Dates 



to 



TASK ANALYSIS - 4 (Continued) 

FUNCTIONAL ACADEMICS: SJiQ^PlNG - Item #lb - Writes grocery List 

1= Independent - No remiAyfers or assistance * 
M=Monitored - Remi nepers emd choking needed) 

TASK STEPS 



M 



. — ■■ IP" 

" 1. 6ets\pencil, written menu, recipes for*iroods on menu^ 
that i;ieed a recipe, and blank piece of papev 






2/ Across top of paper, writes: 

Dairy case Canned Other 




s 


• * 

3. Across middle of . paper writes : 

Meats Frozen Fresh Fruits & Vegetable 






"4. Writes each food'^on meau'^under c(^respondij|g heading , 
on grocery list * 




• II 


.5. Lists all ingredients of each food on groceryjist 
(wher^ appropriate) using recipe cards as IneeKd 






15, fioes thfough eacfr foo^l on grocery list, and looks 
in cupboard or refrigerator to see if any of these 
. foods are there . , * 






7<; If a food is found in refrigerator or cupboard, . 
looks oij menu seaj if it is needed for the days 
icTt on una I. nicjnLi •> 






8.* If the food is not going to be needed,. crosses it . ^ 
.." . . off grocery ..list , • . ' \ 




V 1 


9^ Repeats las^wo steps with each food' found ,in . \ 
cupboard or refrigerator -r , f , . , - I 




1 


10. Next to each 'food on grocery listj writes down the >k 
amount needed (Exjjt2 pounds hamburger, or, 2 cans 
peas ) *- - . ' 

* 




* 
• 

> 



COMMENTS: 



Client 



Trainer(s) '|[ 



I . 



Training i)ates 



to 



ERIC 



82 



• 88 



\ 



TASK ANALYSIS - 4 (Continued) , . «. . 

FUNCTIONAL ACADEMICS: SHIPPING - Item #lc - Buys Groceries 

Independent - No remitlders or assistance 
M= Monitorec|/ *r Reminders and checking needed 

TASK STEPS 



1> Takes money, grocery Ti strand pencil to store 



2. Gets to the grocery store (bus, bike, walk, taxi) 



3. Gets a Cart 



4. Begins shopping at an end aisle- and moves up one aisle, 
down the next, etc., rather than back and forth across 
store 



5. Reads §igns above aisle 



6^ Finds interns on list or. asks clerk for help 



7. Puts. items on list in grocery cart, marking them off 
list wi , s 

8. J3uys only items on list and buys in amount stated on 
.the list. Buys Store brand c?r cheaper brand 

9. Keeps carl; over to the side of the aisle and looks 
behind self for" carts and people befores^lking 

. across ai*sle, . ^ 



10. Buys everything or) list 




11, Finds shortest checkout line and waits turn 



12. Identifies what to send back if short of money 



T 



13- Pays for groceries s \ 



14.. Gets receipt, change and dnye-up number, if 

necessary . • ^ \ * . •> f 



15. . Returns home with groceries (taxi, bus, bike, walk) 



16. 'Puts groceries away ..in correct place (freezer, 
j^'efrigerator, cupb«ard) • } - 



COMMENTS:. 



Client 

t. 

Trainer(s) 



traihi* 



g Dates, 



to.- 



TASK ANALYSIS - 4 (Continued) 

FUNailONAL ACADEMICS: SHOPPING - Items, #2 .& #3 



Buys Clothes, ,Shoes/Bobts, 
Personal Items 



I= Independent - No reminders or assists^nce 
M=Monitored - Reminders and checking needed 



TASK STEPS 



M 



♦ . 

li' Makes a list of shopping needs, personal items, 
and clothing 


• 




• -r ■■ 
2. Determines -best time to go shopping * 






3. Determines be^VstOre to gO, Shopping for^er^onal, * \. 
items and clothing , > . • 




... 

, 1 

> * 
' • ♦ 


/ ^, Determ^s amount pf mo3^y to take shopping and/or • ^ • 
•takes checkbook v:;,'. . . • , 




.V 


5. locates clol^hing^aji^rrcles and shoes- at store " ' . 




■ ■ * / ■ -t;;- J ; 


5. Tries on clotfj^ng or shoes to determine if they . ' 

fit correctly , < . ^ ■' ' ^ \ 




•• * 


— ^ . . ^ - ^'^ ■ — ■ — ^ •" -T*- 

7. Compare's pri ces and stiyle * v ' - ' ■ 

_I : — ^ \ ..j.^- , ; 1.^ 1^ : — '■ ■ 1 






%, Buys cjothtng* or shoes that ace appropriate for 
needs • ' / 


■i" 


• i 

• / V 

■ < 


3» Pay6 for clotbing or. shoes with caste or check : " ■■■ > , 






XO.. Saves receipt . '. 

* ' ' . .... . . ' . - 






— ^— — — ~ . •. .1 1 — . . ' ■■ I-" * — — : . ' . 

ll.s,$6esN4idKstoye to buy personal nacessity^ttems ' 






12. dets baskettor shopping cart i.f needed , ♦? 






13'v. finds items:.'>fro'm;sho|)pi rig list 


— ^ • 


* \ 


',\ • '>^'f ■ -• :> ' v.- — : . — : ^ ^ — ^ — ^ 

14; :f{6quests .b^»lp \courteousry, from clerk. When ne^^^ * 

f^j — -t. ^ — . ? — — -~. — — 7' • . ■ — ; — 




A 

\ 

• 


l^/--^Takes^it^ms^ to e.heckout cotinter and gives money » ; . . . 
.'to Gcter!^' -ciF wriies check for appropriate aimount 




%• ■ 


,16. Save,§' recffeipt arid pu^"6- change in pocket or purse . 






T,7,;' 'Take tag§. off cTothirt /J • . 
> personaT>necessi:ty items .away. land puts sale's . . • 

■ ''ec^pt'-in ;s.afe ■•place . V " . v.' • 7 

, .1,: ^ ^ — ^Jlj—^ — Lj — — — ^ ■.•> ^ ^— ; '■ — 


4 


f 


18. Returns' ctothes^. anjd Ihoes if -necessary '* 

...v ,r 'V >■■:'_ ::^ , — — - — - — . 




* 


'19.' Has- clothing saiid' shoes repaired whie'n necessary .\. . 







COMMENTS: 



Client 



TValner(s) * 



t 



Training Dates 



to 



/ 



* 

• 1 



ERIC 



85 



. TASK ANALYSIS - 5 (Continued) 
PERSONAL/SOCIAL SKILLS - Item #17 - 



Answers Phone 



1= Independent - No reminders or assistance 
' M=Monitored ~ Reminder^ and checking needed 


1 * 


TASK STte^ ' ■ . * " 




I » 


M 


1. Identifies phone ring * 






— T^^^ ■ • ^ — ' ■■ 

2, Initiates answering telephone 






3. Identifies residence and self, e.g. » "Intermediate. 
1 \^ Living Center, Denise Benson speaking", » 








_^ ,._ - -- . — ^ — ... -.- - ^ , . 

4. Notifies. who is wanted on phone or appropriately " v 
takes care of situation on own 









COMMENTS: 



A 



Client 



Training Dates 



--~rrainer(s) 



to 
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TASK ANALYSIS - 5 (Continuetfr 

4>ERS0NAL/S0CIAl SKILLS - Item #18 - Answers Door 

I- Independent - No reminders or assistance 
M= MonitQred - Reminders and checking needpd 

TASK.^EPS ' 



M 



1. Identifies, ^or bel 1 0:r knock at door 



2 . • I ni ti ates i answeri ng door ' 
3/ Says ."hello" 



4. Notifies who is wanted at 'door or appropriately 
takes care of situation on own . * 



COMMENTS:, 




Client 



Training Dates 



TASK ANALYSIS - 5 

PERSONAL/SOCIAL SKILLS - litem #28 - Table Manners* 



.1 



1= Independent - No reminders or assistance 
-MrMonitored - Reminders anVl checking .needed 



.T.ASK STEPS 



M 



1. Washes' and dries hands 



2. Sits^pn chaip^t ta|)le and with proper posturd 



3. Says table prayer 



V 



4. Unfolds napkin and places. o\ lap ' ^ 

5., Takes appropriate serving of^each food' 



-4 



6. Passes food to individual on your left " 



7. Waitsf . until everyone is served before starting 
to eat ■ • " 



« 8.. Uses knife to cut meat if required^ 



9. Holds s-ilverware properly 



10. Takes moderate size bites df- all. items on plate 
arid eats at moderate speed chewing food well , • 
^ with mouth closed, before swallowing 



11. Pours beverage into glass so it is below rim of 
glass • / . ^ 

12. Drinks beverage slowly and intermittently throughout, 
meal without washing food down 

^ — t ' 



.13, Talks'wheti mbutb is empty 



14. 



Uses "Mease."' "thank you," and "excuse me^when 
flppropr-fate • — 



15. Uses napkin when necessary 



16. Takes appropriate second. helping 



Wafts for everyone' to finish main course, before 
starting dessert . , ^ 



17. 



18i ,£xclt^es self from table after everyone is 
• finished - . 



19. Takes own' dishes. ^lyerwaVe and places- near to 

sink on. counter 

'\- - . • ■ - 



COMMENTS: 



# 



J- 




CJient 



trainer(s) 



Train TngTDate^^. 



I 



to 



ERIC 
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TASK ANALYSIS - 6 ** -v/ 

PoSd PREPA|jSlON/€06KilH.G - .UemltlO ;- OpeJ-ates ^Stove ," ' 



I= If>depencient - No reminder? or assistance 
M- Mon i to red Remi odisrs or* ctieckini needed 



..TASK STEPS 



4 



M 



• • 1. Places food In". appropriate sizeipan 



2V"Places lar^^e^pans 6n^•targe burners and. 5ma>l^'pans 
X>fi small .t>Urners • " - ^ ' ' 



di\T for cprrespoqding bJtirjier' to -a^prp^Hatfr^^^^ 
derided temBe * " . . - / .'..j..., . >- 



recommerided temperatuVe ftijm recipe (wamrTow, iti^dium / 
or High') ' ' ' * ' " - ' • > . • ' 



— 
controT to« 



^^HOf^^^" iPyeniis .used , Jtiirns" oven.:temperat^re c 
• ' teinpejrfrtu^e req^iVe;(i ,from rfecipp and: turps bven".se3"ector 
! "A^^^^^ Tight *goes bf.f^,/ ' . 



fes' food Itirat goes •in oven in' ISf^ri table pfitn^or dish 

* ■ 'm .■> '. ->i^- ' • Z~. ■■ t r -- ' ■■- — 4 — • . ' - 



'6. After/ Tl^ht goef of f .f oK:ovep Jturns oyen'Selector tq 
' appropriate setting for bafeihy (broil 6r f?a!<§)' 



* 7-^ Sets-.'fci^lien tiihe,r for*a(iibcint of tinie that food i§ to ^ ^ : ^ 



'v .B:' ,SUr£ - Wiis*in pari^: burriing fdod- 



V **' , 9. Tia^fiS/4tafT§^far correspend'ing. burner 4own to low or.,' 
warn- when food is warm ; ''-.^^ .^.^ * ^ 



lO-f Aft^r tinier j<te&-\)ffrjchecks i;^^ oVen ±o"|ieterm*ne"H ^ 



■ iri Shuts off -oven temperature contirol^afld turns. al1^^ , *. 
vi^urners -^n sto-vexJff J *" «i • - . - 



12. Tul^s foods in suftcit)le serving dishes and puts on 'table 



. \13? , Put^ pahs J n 5 i nJ^"- f-o.r. washing 

. • . '. ... — '■ • :f^<' ^'[ ' ' . ^ ■ - 



Ik. 



/ , Training Dates _ 




TASK ANALYSIS ^7' 6 (Continued) . . / V 

FOOD PREPARATIOM/COQKiNG - Item ^^27 - Prepares balanced meal 



I=Independent - No remincle.rs or assistance . ' 
M^Monitored^' Reminders and checktug needed . * v 

■ * '-»'*■ ' • ■ 
TASK STEPS ' . . 


• 

• 


.M 


1. Using a written mejiu, prepares all foods -on ' 

•mena t ... , . • ^ . 

■ : ■ — ■ " : ■ 




* 1 


Z. Using a charts fills in which*meat or main dish, 
p. vegetable, starch; drink, and fruit or dessert . . 

wiTl-be prepared using. food's available \ ' •. ' ' 




• ; * 

V 


3. Without writing anything ahead of time, preparers 

meal including alfoit or main dish; vegetable, ' . 

staRch, drink and fruit or dessert using avail-able 

foods \ - . ; r 

■ r. \ : -> '■ • — ' 


* o 





COIWENTS 



/ 



.Client 



.Training Dates 



to 



traiTier(s) 



-TASK ANALYSIS - 7 
MOBILITY - Item #2 - Ride? Bicycle. 

« I" Independent No reminders or assistance 
W«Monitor6d - Reminders and checking needed 



M 



* i. - Rules and Laws-In Classroom: 

1. -Reads and follows signs (stop, lights, 
* "yield, ./lo bicycles). * • * . , 


- 

• 




» — ■■ ' - -■■ . ' 

Z. Uses'hand signals (right"i:urn, left turn, 
' - . slow'down or stop) . ' . 

s '. 1_ _ _j : : — ^ '■ ! — ■ 1 J- 




Ik 

ft 


3. Rides only in designated/ acceptable, areas 


^ \ 




■ ' ■ " \ , ^ 

• . < 

4. Rides 'after-^iarlt only if bil^e heis lights ! 




\ 

• < 


5. Identifies where to get, bike, license ' ' 




1 


II . Bike Care: • ' * - 
. 6.* Identifies jijhere to- get tire^ inflated - 

• - - .' — J — 1 : •—-^ ^ 


♦ 




7.- Identifies where' to 'call' for bike repairs 

* ■ » . ■ . 




¥. 

y 


, -. ^ : : : > — • ^ ■ • 

8. Identifies where to buy tires, tubes, and ^ 

lights :\ ' ■ ' ■ ' ' ' 

* , ■ ■ ■ . 




1 

* <> 

— , « 


III Road Test-Denionstration r 

9. Locks bike corre.Gtly at home and In a 
public place ; ^ 


t 


i 


10. Uses brakes correct^ly ' 






11.' Shifts gears gorV'ectly , " . ' 


» 




. — : — ^ ^ 

. 12/ Rides well of f T:o the side of the road ^ ■ 


s 

. . . t ■■ 




' • 13.- Walks bike across busy Intersection / / 

: ^ ■ 7^- ' ■ ' 


« \ 





COMMENTS: 



Client 



Training Dates 



to 



TASK ANALYSIS - 7 (Continued) 
MOBILITY - Item #3 -* Rides City Bus ' 

I= Independen;b No, reminder's, or assistance -f 
M^Monitored - Reminders and checking needed 



.. 1 

1. Identifies where to catch bus ■ , ^ .. ' , • . 
a. from school • • * . ' , 


• 


• 


b,. from dorms 






• c. at Western Mall - * ^ 


• 


• 


d. at Empire • ' . • 






2. Puts 50^ in the fare box ^ • ♦ 






3v Gets change from bus driver when needed • j 




p 


4. Ask? for transfer if needed ' 






— _ — — ^ — . > . ' : ■ 7 — — :? ^-''^ — :^ 

5. Keeps^ feet out* of aisle , 






.6. Refrains from smoking on I5us ' . . . 

■ ■ 


• 


4 


7-. Uses a moderate level voice • ' ' 






8. Chooses seat and stays there * 






9. Keeps a socially acceptable amount of space 

wf»en sitting next to someone . • **' 

. \ y ^ ^ 






10/ Knows to pull *rope*to signal driver to -stop ^ 
_ • ■ . « ■ ■ 

ft a 1 I.I. 1 , ■ I. ■ — . — « ■ II I 1 


« 




11. Asks driver if unsure of something. . - 






5 _ ^ 

ic. Kiaes 'inaepenflent ly uo une i,. iiurary, , . 
Stewart ''s, phone company and cSn return , ' 
from, the same • 

_ i ■ : : : ::: 


. - 




13. Knows that all buses meei at lUh & Main ^ 
every h hour,.ai\d can find 11 & Madn from 
the Y, Library,* Stewart's, phone company 


t 


• 


14. Finds different routes on bus schedule , " 






15. 'Reads bus time table ^ ' ' 







COMMENTS: 



Client 



trainer(s) 



Training Dates 



to 



ERIC 
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TASK ANALYSIS - 7' (Continued). 
MOBILITY - rtem #4 -Uses Taxi. 



1= Independent * No^reminders or asMstance 
M=' Momtored - Ifeminders and diecki^ needed* 



1. Finds .p)f\om nuratjer fdr taxi company - ^ 






2. Gives correct jnformatioji when* 'call ixig f6r . ^ 

a cab », . ■ " 






1. Waits for taxi in correct place • , 






4. Sits in back seat . - * ' 




• 


5. 'Tells the driver where he's going ' . 

: a : : 1_ 


• J 




6. Gi yes correct amount of money to driver . - 






7. Shares cab fare with others if riding in a gr^yp ^ 







COMMENTS: 



Client 



Trainer^Js) 



_^ Training Dates 



to 



94 



TASK ANALYSIS^ (Continued) • 

MOBILITY - Item #5 - Rides Bus,\,to Another City , 

^1= Independent - No reminders or,asaiH^ce 
M= Monitored - Reminders and^ checkiiig needed 



TASK STEPS 




1. Describes or gives address where bus depot 
is located 



2. Can get to bus depot without he! id "(by 'taxi , - 
city bus, or other) , 



3. Buys ticket without *he1p r 



•4* Finds correct bus to board 



5. Check luggage 



6. Return from bus depot 



COMMENTS: 



"MOBIitTY - .ftem 17. ancl #S - rdentlfies/Reaids S.treet Signs*& House Numbers 

I«= Independent. - No ^emind^rs ass>stance \ " . . ' 

M ^Monitored .- Reminders and -(^ej^ing- needed ■ . • ' . * .' . '* 



' M 



vv Finds an address : ■'■■■■^ « 
A 1\> Locates street "sign 



•2 . Rea els n umbfer ort s tree t sign.' ' • 



3. Tells'/ identifies which, number will be 'on the 
, .next block' ■ ' ' • ? 



4. Reads name on street sign " 



5* SaySiathat means' N?rth 

• / - • . 



S;5S0Uth 



E-east 



■ .W-west 



6. Knows, for example, that lOO" Nai:th me-ans all the . 
buildirY^fs 'on that block, wi 1.T be numbered in the . 



Identifies hpuse numbers: • . 

1.. Locates number o,n. house or building 



2. Reads ^number printed in numerals 



. .. 3. Reads number written in letters 



COMMENTS: 



} ^ 



1 



if- 



V 



Client 



^;55- TirariTierfs>^ 



Training Dates 



to * 



PI^STEST"- 8 • ' • . • \. " 

HEALTH: Item'#l - treats Simple Health F^i^ipblems J f i. 

Direct the .client to respond to the following questions. „ * 



*l! tell or ihow rtie what you would do if youS^ut^youA finger with a knife, on a can 
'--;«^iri:rz;::wash-(Mit--wi-tfrv^ apply press urgr*ijntil\blee*ding stops, apply Band-Aid' 



What should you do* vTyoLr'Tcr^tpe^^^fiii^^ ' ** ' ^ 

wash) ft with water, apply Band- Aid ^ — — _ • ^^"^ 

3. How would you take out* a jsliver? 

>emember,tQ sterilize the tweezers, etc* 

4. What should you do if you have an upset, stomach? 

Whai should you eat? toast, hot tea, soup 
Take PeptQrMsma l p o ssibly '— — - — — ^ — • ' ' 



'5. What should yoii.do for a. cold? ' 

rest, driiik liquids, take aspirin if you have a fever ^ 

6. What does athlete's foot look and feel like? . ' • ' 

• • ' ■■ . ' ^ 

red, itchy, etc., around and between toes 

^ ■■ • . ' * 

•* ■ ■■ . - - . •■ 

7. What do you do for athlete's foot? 

apply powder or ointmenti dry f'eetj,weTT between toes . 

— — ^— ^ — — — • 1 — ■ • ^ — . 

PRETEST , • • " .''^ ' , / . 

HEALTH: Item #2 - Contacts Another for. More Difficult Health Problems 

Direct.the client to respond to the 'following questions . \ 

1.: How can you te.ll if you have a fever? . "'^ . 

feel your forehead, use a thermometer ' 

* * ■ " • 

. What should you do? , ' • . %• * , » 

J "call staff member or awother persj^n if it is above 101 degrees or if 
you think it is ' . 

*2. What ^ diarrhea? , What should you do for diarrhea? . . " 

. ^ N • 

3. What should y6u do if a dog qr animal bftes you? p- ^ 

wash wijtlr soap and water, then call staff or doctor 

4. Vhat should ^you do if you get burged? ♦ 

^ .^Run bUrned area under cold water. If it blisters- oi^ burns more than top : 
skin call st^iff or the doctor. ' . ^ * 



V 



HEALTH PRETEST (Continued) 

\ 

■ ■ • \ ' . ■ 

\ . . . 

5. What should you do ifWou faint or black out?. 

• rest, call staff or another person - 
. ■ • \ ■•■ . ' • • • ." 

6. What should you do. if Someone has a seizure? 

ft.„i^ep them from hurting themselves, report to staffer another perspn as 

"soon as possible. \Call 911 if the person stops breathing if there, is 
no one else around. \ 

- ^ •A ■ ■ • ■ • '. ' • 

7. What should you do if ypu\ get something in your eye? 

call staff or anotheir person, wash it out with water 

8. What should you do if someone -eats or drinks poison or-cleaning material? 
• . y *' 

call 911. and ask for poison control and/or call someone who would 

know how-to treat the person ^ 



9. What should you do if Someone takes too many p.ills or asf?Sfrin? ' i 
call 911 to report it and/or call staff or another person ^ 



J. 
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